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CHAPTER ONE

. “ INTRODUCTION  ° - . ~

1.1 Introduction ‘ -

r

> The United States Naval Fac.ilities, -Engineering Command
awarded over 1-billion dollars in' constructicn cox;_tra_g:"ts in-

1990 and is expected to increase that figure in 19917 despite =

R e

decreasing defense budgets .[3, p. 3] .g!;hese contracts will be._
éwarded all o{rer the i;orldﬁ,frr_f' the: Philippines to the Middle -
East, These contr:gte:ys\will range in size- from five thousand
dollar playgrounds to hundred million dollar buildings.. It

would not be reasonable to pass up the opportunii;y of

1

performing a share of thesg' projects.

{

The only deterrent to tackling Navy projects is a lack/of

!

knowledge on the procedures required to undertake ,Navy

construction. q’l‘he objective of this paper is to develop a
T o guide that will allow contractors to make a smooth transition
fi'om contracting with other sources into contracting with the
United States Navy. It will cover various areas that often

lead to difficulties for contractors unfamiliar with Navy

T construction contracting. Alsc the guide will provide an
L‘z overview of the entire contracting experience from reading the
—? advertisement for the job, to the warranty period after
) constfuction. It should be understood that the information
L;( _ . presented in this gquide éppli‘es to the most common type of

- construction contract used by the Navy - fixed price/lump sum. <=

{emasny

By using the information presented in this manual a contractor

4
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iill;ﬁot only be able to commence a profitable relationship

with the Navy, but alSo an enjoyable -one, highlighted by
cobperation and mutual understanding.
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- CHAPTER TWO

RISK CONSIDERATIONS

2.1 Limiting Risk in Contracting with the Navy

- Before studying the intricacies of contracting with the
Navy the éonce;t of "risk" needs to be addressed. Contracting
is by its nature a high risk business. Various owners, types
of projects, and types of contracts are associated with
different levels and types of risk. The types of risk can
include insufficient funds to pay for the completion of
projects, the number of changes required during construction,

flexibility in dealing with changed conditions, and the

’regularity of progress payments.

From a contractor’s stand point with regard to payment,
the Navy is a low risk business partner. This means that the
Navy pays. A lack of funds is farely a problem as it mav be in
private sector contracting. Progress payments are regularly
paid with interest being paid to the contractor on invoices
submitted that the Navy has held for more than 14 days.[6, p.
26-5]

Changes, delays, errors or omissions in contract
drawings, constructive acceleration, design errors, and other
areas which may increase contract costs and occur during the
course of a project all havs specific resolution procedures.
The overriding policy in dealing with these problems is the

concept of "Fair and Equitable". All Navy personnel are
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committed to this policy and the contractor need not worry
about unscrupulous practices which would result in unjust
financial losses to him..

The only short coming is the type of contract the Navy
generally uses for construction - lump sum - fixed price. In
the lump sum fixed price type contract a significant portion
of the risk in contracting is placed on the contractor. A
contractor can limit risk in this area by preparing accurate
estimates, extensive planning, and proper foresight. The Navy
holds the contractor to the terms of the contract and will not
compensate him for incompetence. The courts have however,
upheld the practice of not allowing unjust enrichment and
contractors are compensated for all the work they perform.

In short, the amount of risk associated with Navy
construction contracting is directly related to the
professionalism, competency, and proficiency of the

contractor. Thousands of contractors that rate high in these

areas make a great deal of money by contracting with the Navy.
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CHAPTER THREE

THE DECISION TO BID NAVY WORK

3.1 The Advertisement for bid

How is a contractor alerted that a Navy contract is out
for bid? How does one know what type of work is suitable for
his business?

Navy contracts are advertised in the Commerce Business
Daily (CBD) (figure 3.1.1), a newspaper published by the
Federal government. Navy contracts are also advertised on
bulletin boards at 1local contracting offices at Naval
installations and can also be found in a variety of other
publications. It is possible to become a subscriber to the CBD
or the other publications. Subscriptions range from $100 to
$600 dollars however this is insignificant compared to the
amount of work that can be found in these publications. Many
contractors with experience in Navy contracting make it part
of their daily routine to review the CBD.

A typical advertisement for bid will contain the

following information:

1. Job title.

2. Dollar range of 3job (i.e. between $25,000 and
$100,000) .

3. Estimated project duration.

4. Location.
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COMMERCE BUSINESS DAILY

—

Commanding Officer, Naval- Facilities Engineering Command,
2155 Eagle Drive (29418), P. 0. Box 10068, Charleston, SC
1 -- SQUADRON OPERATIONS BUILDING; REPAIR ROOF, NAVAL AIR STA.

TION, NEW ORLEANS, LA SOL N62467 91 80552 DUL 082991 POC To oblan pans
and Speafxcation, wirte the aodiess bsted above 1 ne =7 of far_your request o
803:7430394 Altn 02235L. For chraca! questions, aede the addvess ksted above
koe =7 Attn. Jan Wilkinson, B03, 7436755, Conlraxtng Offces, P A Colters. To obVan
b results contact S Long at 803/7430922 Repars and Modifalons o esisting pre
formed archlectural standeng seam steel rooting system and mcudental eelated waek, Jhe
work wnchudes valley, copng, wall 0 1oof infersachion and penstraton fashng, The pro
posed acqussion ksted hecen 15 bewg considered for 100 Set Aswde kor Smal Drcadhan
12ge6 Busess (SDB) Concerns. vevesiad SDB Concerns shoukd noly ts offce s wan
wg. Atin Code 0211JW of ther miention 10 bd the promc! a5 prame conleaghon a5 eatly
35 possible bul no Later than 23R Y1991 Thes nolficalion must inchude a poseiive state
ment of eigrbaity 35 3 smakt socaly and economcally disadvantaged business concenn,
endence of capaaty to oblam requeed boads and ecdi mformaton which demon-
shales the capababty to perlorm geopcts of this compiearly and magndude Complele m-
formation concetrng management expesrnce 10 Seméar work and fnanciad status should
be submutied with references # adequate mlerest 15 no} recerved from SDB Concerns, the
ot ation will be rssued 00 30 ursesincted bas without furiber notve Therelore sepiies
To thas NOTICE ate requested from al teregted business concerns as welt as from Smal
disdvantaged business concerns There 15,00 chaee ke the fist sed of fang and specih
caten There 15 3 $1000 noarefundable charce for each addtonal sel of glans and
spees. o telephonc ordets for plans and spees canbe xeepted To ordoe make compa
ny chech payatde to Southern Dmeon, US Nawy, and mad 1o Ain 022350, P 0 B0
10058 Charfeston, SC 29411 0048 [stimated tost 15 belseen $100.000 and
$250000 Estimated duration of contract vs 60 ¢alendar days Iux (om;Mm {0169)

— ——— . —

Commanding Officer, Naval Facilities Engmeering Command,
2155 Eagle Drive (29418), P. 0. Box 10068, Charleston, SC

1 - REPAIR DIESEL GENERATORS BY REPLACEMENT BUILDING 32, NA-

VAL SECURITY GROUP ACTIVITY, HOMESTEAD, FL SOt N62467 91 B 0521 DUE

030591 POC To obtam plang and specilication, write the addeess hsted abovs an hew =7

Attn 022358 for Techacal questns, write the addess ksted sbive mne =7 Alin Swr

&y Cve, 8037743 0934, Contracting Qthcet, P A Coa; To obtaun b results contadd

S Long at 82372430322 The wurk sciudes remommg two eashing A0KYY Gesel panera

tor w5 3nd assocated swilches and dacircal service and one motor eeneealor el 30d
provideg two new 325 KW mmolor generalor urls, new swich gear, and a330cled et

! and mechanal work The proposed atquisstion ksted bt 15 beng consagered fox
100% Set Aside for Smak Disadvantaged Business (08) Concerns. Interested SDB Con

cernss should nohty thes olfce m witig, Attn Code 02115C of theie mlention 1o bud the
prosect a5 prme contrackor a5 eaxfy a5 posseble bl no aler than IRV, they note
Ikaton must nchude 3 posilve atement of ehigiably as 2 small sxaay and economal
fy disadvantaged business concem, endence of capady b oblan requred bonds and
speale anformation whach demonstrates the capatahly 1o pedorm preyects of this com

plearty and magnitude. Compiete mlormation concernng management trpenence n ums
far work and Bnanc! status shoukd b submatted with references 1 adsquate wilerest 1s
oot recerved lrom SDB Concerns the soietabon #2% b 15sued on an urwesticled basss
wihoud lurther notice Therefise reches to thes NOTKCE are requested trom af mterested
bupness concerns a5 well 33 hom smal disdrantaged business conceins There 15 3
$1000 nonsefondable tharge for AL~ sels of plans and sgecs Mo tesephoni oxdess
for plans and specs can be accepled To order. make company chech payable Yo Southern
Dwsion, US Navy, and madto Aftn 022384, P O Bys 10068 Charieston SC 294U

0068 Estumated cost 13 between $500000 and 1000 000 [umkd duulm of (on
trdct is 260 calendar days for completon (0189)

‘v

Commmd’m; Officer, ‘Naval Facilities En;mmmg Command,
2155 Eagle Drive, P. 0. Bor 10068, Chadeston, SC 29411-0066

"2 - INSTALL GENERATOR - BUILDING 506. NAVAL COMMUNICATION
STATION, JACKSONVILLE, FL SOL N62467 86 80650 DJE 082991 POC To obtan
plansmspecﬂnmmkﬂ! 2dress bsted above 1 e =7 Attn 02235L. fox tech
oucal Questions, wridé e address sted shove m boe 27 Affn taw Pagzi. ldedme
803/74306%. Contracing Otter, P A Colls To oblan bid résults contact 3. (ong
80377430922 The work inchudes construchon of 3 560 square loo( masonry buideg o
house 2 Government Eurnished - Contraclor wnstalied deesel engine penerator set: con
struction of 3 3.000 gation abore ground fuel tank: and replacement, madiication, and
additons 10t exsting elecineal distnbobon squpment fo faoktate nstallation of the
new generator. The proposed acoursition ksted heren 15 bewng consadesed for 100% Set
Aside for Sma¥ Disadvantagnd Busmess (SDB) Concerns, Intesested SOB Concerns ihouid
notrdy thes offxe n writing. Attn" Code 0211 of thex mlention fo b the promct as
prime conleactor 33 early as possidle bul no faler than 23 Sidy 1991, This nolifiation
must indude 2 possdive stalement of elpibibly 25 3 small socratly and economecally disad
vantaged busmess concern, endence ¢ (apacily fo oblam'réqured bonds and speait -
formation which demonslrales the capabity fo perform promects of thes complendy and
magndude. Complele information concerning management expenence i Simvtar work and
Tmancal status should be submtied with references Of adequale miterest 15 ot tecerred
from SDB Concerns, the solicalation will be 155ued on 3n wrvestexted dass and another
notice wi be 1ssued ndialing sel aside decssion Therefore, cephies to thws office are re
quested from alt mterested busmess concerns as well as from small disadvantaged bust
ness concesns There 15 a0 charpe for the frst set of plans and specificaton Thete 1s 3
$1500 non refundable charge for each additona! set of plans and specs No telephonk
ocders for plans and specs can be accepled To ceder, mabe company check payabie Yo
Southetn Drnswon, S Ravy Estimated cost is betaeen $250.000 aad $500 000 Estimat
00 dwation of the contract s 210 calerdar days for (omdtlm AEtds recerved from re
sponsibie sources it be consngered (0189)

Commanding Officer, Naval thlles Engineering Command,
2155 Eagle Drive (29418), P. 0. Box 10068, Charleston, SC
1 - REPLACE LOUVERS AND EXHAUST FANS, BUILOING 32, NAVAL SE-
CURITY GROUP, HOMESTEAD, FL S0t 162467 90 B 0842 DUE 090591 POC To ob
tan plans and specilicalion, write the address hsted above 1 hne =7 of f3x jour request
1o 80372430398 Attn 02233 For lechaxal questions, wrle the address isled above i
Lioe 7 Alin Sheley Cline, 803° 7430934, Contraciing Officer, P A Cofins o oblaw
bed eesolls confact S Long al 80377430922 Work consrsls of the replacement of (9) ex
wsting boovers wih fined bouvers approtenately 9537 5" each and (5) prapefer exhaust
fans with bach deatt dampers in the mecharica! toom of Budding 32 The proposed acqu
sthion hsted herawn s bewng considerad for 100 Sel Asade for Smak Disadvantaped Busi
ness (3DB) Concerns. lnterested SDB Concerns should nolity Wus office m weiting At
Code 02115 of thew misntun to bed Ihe prosect 35 prame contracior 3 eaely a8 possible
bt 0o fater than 29JULYI99T This nolifcation must nctude 3 postore statement of eh
@bty 25 2 small socially and economicaly disadvantaged Business doncern, endence of
capacity lo oblan requeed bonds and speafic mikmation which demonstrates the capa
ety lo perdorm prowcts of thes complersty and magndude Complete nformation con
cetrung management expeeee 1 Sidar work and firancial status should be submatled
wth refererces i adequate nterest 15 not recerved from SDB Concenns, the solerlation
wit be t5sved on an unvestrted basts without further notice Therelore repbes 1o this NO
TCE ate requested from ak misesied business concerns 38 well a3 (rom small desdvan
13ged business concerns Theee 13 no charge for the Jest set of plans and speciication
Thece 16 2 $10.00 non refundable charpe for aach addrdional et of piane and spscs Ne
felephonic orders for plans and specs can be accepled To order, make ccrapany chack
payabie 10 Southern Drasion. US Navy. and mad ko Atin 02235L, P O Bos 10068
Charkeston, SC. 29411 0068 Estumated cost 15 detween $25.000 and $100.000 Lsh
maled duraton of contract rs 75 calendar days fox complebon (0189)

Figure 3.1.1 Commerce Business Daily., Abcve are excerpts from

the Commerce Business Daily dated 10 July 1991.

e o Sesmabase i aa

ls'sue No. PSA-0382; Wednesday, July 10, 1991
" -
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5. Brief éescrirtion.

€. Iocation where plans and specifications can be
obtained and their cost if any.

7. Any restrictions on who may bid.

From this information whether a job is right for a particular

contractor can be determined. The guestions to be asked are:

1. Has the contractor done similar work.

2. Has the contractor coxmpieted jobs in that price
range.

3. can the contractor support the job leogisticalliy given

its location

4. Is the complexity of the jocb within the
contractor’s limitations.

5. Does the contractor have time to submit a proper

bid.

If the answers to these questions are yes the contractor
should determine the location of the contracting office and

obtain the plans and specifications for the job.

3.2 Factors to Consider When Deciding to Bid
A quick review of the plans and specifications should

provide the contractor with a definite idea of whether to bid

10
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_ the job cor mot. The contractor should determine from his

review if he has sufficient rescurces to accomplish the job.
The resources should includé sub-contractors, capital,
xanagenent personnel and eguipment.

It is rare that a contractor will have the capability to
corplete an entire contract without using at least cze sub-
contractor. in determining whether to bid a job the comtractor
should have a good relaticnship with the sub-contractors he
will need for the proiect or have a definite idea of how to
establish a proper rapport with the necessary sub-contractors.

There are many stories of prime coatractors bhaving =no

relztionshin with snb-contractors and being 3ieft in an
untenable position when it comes time for the work to be
acconpli‘shed.

Determining if the contractor has sufficient capital to
undertake a Navy job should be fairly simpie. After award of
the contract he will be expected to provide proof of
performance and payment bonds along with insurance within 15
days. These items may be billed for upon submission to the
government and the contractor can expect a 30 day wait before
payment is made. Actual construction will be expected to start
within 30 days of award. The amount the contractor is paid is
based on work-in-place (WIP) and material on site or stored in
a bonded warehouse. Typically The project is underway for 30
dayvs prior to the first submission of an invoice by a

contractor. After submission of the invoice the contractor

11
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should ailow 2% days for payment. Also up to 10 percent of
each invoice will be retained. To sﬁn‘qp,'the contractor will
need sufficient capital to cover hLis bepds and insurance for
30 days and to cover his fiist.nonths expenditures for up to
51 days.

The tvpe of overhead or management reguired cn a preject
for the ¥avy is noted in the specifications. Typically a fuzl
time jcb superintendent is reguired wkich will automaticaily
require a second individuali to handle administrative
requirements which can not be handled at the jcb site. {it is
most important for the contractor to have a co=petent job site
superintendent becauses this individual’s proficiemcy will
deternine the contractors ultimate success.) It is also
possible that the Contractor will be required to provide a
full time, on site, quality control inspector. He will need to
be separate from the administrative individual and the
superintendent.

Due to the wide variety of projects the Navy has, the
equipment requirements range the entire spectrum. Heavy
lifting devices to underwater construction equipment could be
required depending on the type of project. If the contractor
does not have the appropriate equ_pment in his inventory it
must be ensured that it is readily available and will be in
the future, since contract completion times can range from 60

days to several years.

12
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In shorft, after reading the advertisement for bid, the
contractor shr.ﬁld decide whether to xake a detaiied review of
the plans and specifications. If his sub-contractor situation,
capital positicn, overhead capability and equipment situation
will support the project his next step is to prepare a bid.

13
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CHAPTER FOGR

FACTORS TO CONSIDER AFTER DECIDIEG TO BID

4.1 Bidding Enviromment

After deciding to bid a Jjob from readirng th>2
advertisement for bid the contractor must determine the
bidding environment, the time he can devote to preparing his
bid and his bidding strategy. Without considering each of
these areas the contractor has the opportunity to make very
costly mristakes in his bid.

The bidding environment is most important in determining
whether a contractor will be awarded a contract regardless of
his price. The factors that make up the bidding environment
include the number of contractors interested or available to
do the work, the urgency of the work, the degree of difficulty
of the project, and the amount of other work available in the
area.

The number of contractors available for a job is directly
related to the maximum bid that may be offered for a job. For
example if there are a large number of contractors who are
willing to do a job there is no doubt that the bids will be
very close to the actual cost of the job. On the other hand if
there is a limited number of contractors available to
accomplish a particular contract i.e. extinguishing oil well
fires in Kuwait after the Persian Gulf War, then the bids will

allow for a higher profit margin for the bidding contractor.

14
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Conversely, if a hich number of projects are available
compared to the number of contractors capable of completing
the work, again the profit available from the contract will be
higher.

Knowing other competitors is also important. If it is
known that, despite the number of contractors who are
physically able to accomplish a contract, very few are
available due to the current work load in the area, the bids

will again allow for a higher profit margin.

4.2 1evel of Detail

The level of detail required in the bid is a function of
the time available to prepare the bid, the reguirements of the
owner, the experience of the contractor, and the desire of the
contractor to obtain the contract.

The amount of time available to prepare a bid can vary
for a number of reasons. The contractor’s estimating staff may
be working on several bids due at the same time and not be
able to devote the necessary time required for a detailed bid.
Time may not be available for a bid due to the position of the
owner. The contractor may determine that awards he expected to
receive do not occur and may be forced to make a hasty bid in
order to maintain a minimum level of activity. If any of these
situations arise the contractor should be very meticulous in
checking the bid prior to submission. If a thorough check of

the bid is impossible a substantial contingency should be

15
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added to the bid to allow for errors which could be
financially burdensome or even catastrophic.

The requirements of the owner may call for a certain
level of detail in an estimate. While the typical contract for
construction in the Navy will be fixed price-lump sum it still
may be necessary to present specific details of an estimate.
This would occur if the contractor were to make an error in a
bid and request he be absolved from the responsibility to
execute the contract. Also if a dispute arises over a unit
price item the Navy may request he present details of his bid
to resolve the dispute.

The experience of the contractor may be the single
biggest factor in the level of detail used in the preparation
of a bid. If a contractor has done similar work for a number
of years in a particular area, knowledge of the costs involged
will limit the need for extensive detail. If the contractor is
unfamiliar with the type of work he should be very cautious,
conservative and precise in developing a bid.

If the contractor is ir need of work, his level of detail
in estimating the job should be high. Estimating the cost to
the nearest dollar will enable him to adijust his profit to the
lowest 1level possible. Consequently this will allow the
contractor to submit the lowest bid acceptable to him. If the
contractor considers the firm sufficiently tasked, he may do
parametric estimating which is generally higher in cost. Some

contractors make a practice of bidding on all jobs at higher
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cost assuming that the law of averages will allow them to
receive the award of the contract at a higher profit.

Bid items are one other area where the level of detail
can very significantly. A1l the factors affecting the main bid
are applicable to the contractor’s procedure for developing
his estimate for bid items. However, if the time available for
the development of a bid is short it -is highly recommended
that more time be spent on the main bid. Often bid items are
not selected for inclusion in the contract. However, when they
are included, the sum of the main bid plus the bid items
selected determine the low bidder. Thus an effort should be
made to be as accurate as possible in estimating bid items

regardless of the time available.

4.3 Procedure

After deciding to bid a Navy project and determining a
bidding strategy, the procedure for submission is fairly
simple. A bid package may be obtained from the contracting
office that will award the contract, follow all the procedures
in the "Instructions to Bidders" (appendix a), and submit the
bid by the appointed time and date.

The bid package will contain all the informaticn »
contractor will need to know to bid on a project. The most
important information is the Instructions to Bidders. This

portion of the bid package should be followed exactly since
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deviations could result in a bid being found to be non-
rg;ponsive and consequently rejected.

The major items required for submissicn of a bid are a
bid‘bond, the amount of the kid on the Departwent of Defense
standard form 1442, and other representations and
certifications (appendix b). The bid bond is similar to those
required in most construction contracts. Standard form 1442
serves the triple purpose of‘beingithe invitation for bid, the
document on which the bid is submitted, and the actual
document that is signed by both parties to execute the
contract. Other representations and certifications could
inciude certification by the Small Business Administration
that the contractor is a disadvantaged concern under the 8(a)
program or other similar representations.

Submission of the bid at the appointed time and date
while seemingly obvious is an area where contractors should be
particularly sensitive. Understandably, it is important to get
the lowest prices from sub-contractors and this may not occur
until moments before the time for bid submission. However, the
Navy is adamant on this issue and the courts have upheld that
bids submitted after the time due may be summarily rejected.
There 1is significant case law on what constitutes an
acceptable and unacceptable late bid. It leans toward allowing
the agency to reject the bid and this occurs regularly at Navy

contracting offices. Case law is where the solution is often

18
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CHAPTER FIVE

CONTRACT AWARD AND EXECUTION

5.1 Contract Award

After the bids have been received at the 1local
contracting office (usually part of Athe public works
éepartment) and the time for the bid opening has arrived, the
bids are publicly opened; At the bid opening the contractor
can determine where he stands in the field of bidders. At this
point, even if a contractor appears to be the low bidder,
award of the contract is not immediate. The contracting office
must first determine if the apparent low bidder is also
responsible -~ that is, if all the criteria for award of the
contract have been met. The criteria include proper
preparation of all bid forms, the reasonableness of the
submitted bid, and the fulfillment of any special criteria
associated with the project.

unce the contractor has been determined to be the lowest
responsive, responsible bidder the award of a construction
contract is made by the local contracting office. From bid
opening to the date of award usually takes no more than two
weeks unless problems occur. Also the government is authorized
to hold bids up to 60 days before award. The contractor is
notified of his selection by a certified letter which
contains:

1. The amount of his bid.
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2. The bid items selected.

3. The name, phone number and address of the contracting
office who will administer the contract.

4. Instructions to submit the appropriate bonds and
insurance (appendix c).

5. Instructions to contact the administering contract

office to arrange for a pre-construction conference.

When this letter is received the contractor should have
already made arrangements to procure insurance, payment bond
and performance bond so that no time is wasted on
administrative procedures that may interfere with the time
allotted for construction. First time contractors have been
known to experience delays in procuring these necessary items.
No construction can start until the contracting office has
received and approved these important documents. Consequently
delays in this area force the contractor to start behind
schedule on a project. Contractors familiar with the Navy
contracting system often bring their insurance and bonds to

the pre-construction conference.

5.2 The Pre-Construction Conference
The pre-construction conference is normally held at
the administering contract office referred to as the
ROICC (Resident Officer in Charge of Construction - pronounced

roynk) office. At the pre-construction conference pertinent
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contract data and all administration procedures that will be
followed during the execution of the contract will be
discussed (appendix c). Pertinent contract data includes the
title of the project, contract amount, notice of award date,
contract completion date and the duration of the contract. The
administration areas addressed discussed will cover contractor
administration aﬁd\ROICC administration.

Contractor administration merely covers the verification
of the contractor’s address, business and emergency telephone
numbers, and who the contractor’s project manager and
superintendent will be along with the 1limits of their
authority with regard to change orders. The most important
item under contractor administration is the date the
contractor expects to begin work. This should be carefully
considered prior to the pre-construction conference because it
is the first professional promise the contractor will make to
the ROICC. Many contractors have started out by missing their
projected start date and thus lessened the confidence the
ROICC has in them before the project even starts.

Under the ROICC administration area of the pre-~
construction conference (pre-con) the contractor will learn
the ground rules for construction with the Navy. The
contractor will also learn the names of the individuals he
will be dealing with over the course of the project. Most
importantly, he will learn the duties, responsibilities and

authority of the ROICC personnel with whom he will be working.
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The ground rules covered the procedure required for
accomplishing work out side of normal working hours, the
method for procuring utility outages and road closures,
base fire, security and safety requlations, procedures
for medical emergencies and pertinent areas listed in the

general provisions of the contract specifications. The

most important area of the ground rules that will be
discussed is the procedure for the submission of invoices
for progress payments. It is expected that a prospective
Navy contractor is familiar with contracting in general,
however, the contractor should not assume that the

invoicing procedure he may have used on other projects

with other customers is the same as that of the Navy.

Many contractors have failed to realize that deviating

from the procedures discussed can lead to significant delay in
the payment of submitted invoices and consequently incredible
cash-flow problenms.

The individuals the cuntractor will normally deal with
during the ccurse of the project are the assistant resident
officer/engineer in charge of construction (AROICC, AREICC)
and/or the project engineer, the engineering technician,
construction representative (conrep), the contract specialist,
and the procurement assistant. The contractor will usually
meet these personnel at the pre-con. It is wise to make a

concerted effort to learn as much about these people at the
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pre-ccn since the conduct of the project, good or bad, will

hinge on the relationship developed with them.

5.2 The Personnel
The duties, responéibﬂi;ties and authority of the
individuals will be discussed during the pre-corn. The

AROICC/AREICC and/or the project engineer are responsibie for

‘the overall administration of the project from the pre-

construction conference (precca) to the bemeficial occcupancy

date {b-o-d). Their duties incilude reviewing all invoices for

payment, participating in the negotiation of alli modifications

. to the contract; interpretaticn of the contract plans and

specifications and origination of nearly all correspcndence
from the ROICC. They are autherized to act for the Resident
Officer in Charge of Construction (ROICC) and can obligate the
géwernment for changes in the contract time or price up to the
level of their warranting (see contracting officer). They will
deal most with the contractor’s project manager.

The responsibility of the engineering technicians/conreps
is to represent the government at the work site. Their duties
include inspection of the construction at the site,
coordination of all utility outages, road closures, and
similar interactions with base personnel. They have no
authority to change the contract time or price or the
contractor’s methods and procedures as long as they conform

with the plans and specifications and safe practices. They
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wiil have daily interacticn with the project superintendent.
One area where the interaction of the engineering tech/conrep
must occur is in the preparation of the invoice. A< was stated
the method for determining the amount to be paid on an imvoice
is by the work—-in-piace (WIP). The WIP should be agreed to
prior by the contractor superintendent and the engineering
tech/conrep. ¥any contractor’s have received considerably less
than they expected in payment for their invoice when this
vital coordiration has not occurred.

The responsibilities of the contract specialist are to
process contract modifications involving money and time. Their
duties include ensuring that all contract =cdifications and
negotiations are executed in accordance with the Pederal
Acquisition Regulation and other amplifying documents,
including the Naval Facilities Engineering Command Contracting
Manual, commonly known as the P-68. They do not hsve the
authority to change the contract time or price but dc have the
authority to ensure no actions occur that are not in
accordance with the established contracting procedures.

The responsibilities of the procurement assistant are to
ensure project files are maintained and the flow of
information into and out of the office occurs in an orderly
fashion. Their duties are to receive and distribute all
incoming information including correspondence, submittals,
invoices, and payrolls. They also receive incoming phone

calls, maintain office supply levels, type all outgoing
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material, and receiving visitors [13, p- 25]. In short the
procurement assistants will be the individuals who the
contractor will deal with most often. Because of their
extensive involvement with all facets of a project from an
administrative view point, extra effort should be made to
cultivate a good relationship with them.

5.4 Important Documents

Their are a number of key documents the contractor must
subrit to ensure the overall smooth flow of a project. Most
are 1listed in the submittal section of the contract
specification. The key submittals include the project schedule
subnitted with each invoice in the form requested, usually a
CPM or bar chart, a schedule of prices, weekly payrolls, daily

reports to inspectors (DRI) (appendix e), WITHOUT THESE ITEMS

PAYMENT WILL. NOT BE MADE. All other submittals must also be

given to the ROICC office in a timely fashion.

First time contractors often present a submittal for an
item on the day they wish to install it. Invariably this lack
of foresight results in a delay to the schedule for which the
contractor has no excuse. Contractors should expect up to 30
days for submittal approval. This point 1is mentioned in the
contract specifications. Particular attention should be given
to the submission of information on complicated or long lead
items 1like transformers or doors. Disagreements on the

requirement for submittals should be avoided. However, if it
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is possible to identify alternate materials, methods or
equipment this can be done as long as sufficient time is
allowed by the contractor for resolution of the deviation.
Staying ahead on the paper work is the key to staying ahead on
the job site.

Schedules are required on every project no matter what
size. Por contracts over $25,000 dollars a computer generated
CPM is usually called for along with a bar chart. This
requirement should not become a point of contention between
the ROICC office and the Contractor. In the early 80’s it was
difficult and expensive to produce a CPM and often required
the assistance of a consultant. Now there are numerous in-
expensive CPM programs on the market. It is recommended that
a simple one be purchased by the contractor and used to his
advantage to better prosecute his work.

A schedule of prices is also a requirement that is easy
to fulfil. It can easily be taken from the master activities
generated from a CPM. Contractors should not attempt to place
the majority of the lump sum price at the beginning of the
project. This technique, commonly called "front loading" is
something all personnel reviewing contractor invoices have
been alerted to and is not acceptable.

The Davis-Bacon Act sets wages for building trades on
federal construction contracts over $2000. The wage rates set
are those prevailing in the project locality. Payment must

equal or exceed these rates and up to 25 percent of the annual
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wages can be can be paid ir the form of fringe benefits to the
employees{4, p. 402]. The ROICC office monitors contractor
compliance with the Davis-Bacon Act by reviewing contractor
certified payrolls which should be submitted weekly.
Significant discrepancies in the certified payrolls are turned
over to the department of labor for resolution. It is ir the
best interests of the contractor to avoid a department of
labor investigation. During the course of labor violation
investigation the department is authorized to invade the
company offices to review all pertinent data. Also the process
can be quite lengthy and can tie-up significant resources.

Daily reports to inspectors (DRI’s) are quite important
because they are also a requirement for progress payments to
be processed. They are most important to the contractor
because they present a diary of the daily events over the
course of the project. Many un-knowledgeable contractors view
the DRI’s as an unnecessary burden, however, if properly kept
they can resolve an entire realm of disputes over what was
said, what direction was given, and who may be at fault for
project difficulties. For DRI’s to be allowed in court or to
avoid litigation the following guidelines should be followed
in their preparation:

1. Entries are made in the regular course of business.

2. Entries are made contemporaneously with the events

recorded.

3. The entries are the originals.
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4. The entries are based on personal knowledge of thg
person making them [11, p.259].
DRI’s are best if prepared by the inspector and shculd contain
all the aspects of the project occurring at the time. A
typical government form will have spaces to record the
weather, number of trades on site and activities being worked
on for the day.

This section has been meant to cover all the events that
will occur over the course of a normal project. The emphasis
has been placed on areas that have proven to be common
problems to contractors. The areas discussed should not be
construed to contain every detail required for a successful
project. However, if the contractor is competent in his field,
and follows the suggestions made he will very much decrease
the possibility of encountering difficulties in adjusting to

working with the Navy.
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CHAPTER SIX

THE CORTRACTING OFFICER

6.1 Overview

There are literally thousands of contracting officers
that work in all the government agencies who award and
administer government contracts. These men and women determine
exactly how government'contracting is conducted. The rules
they operate under are the Federal Acquisition Regulation
(FAR) . It may be possible to read the FAR and be successful in
dealing with contracting officers. However, the FAR is a
voluminous document which is interpreted by contracting
officers, and, if their interpretation is not the
contractor’s, he will have a difficult time being successful.

The areas that will be covered in this section are the
origins of the contracting officer, his training, his
background, and the actual organization encountered in

contracting offices.

6.2 Origins of the Contracting Officer

The term contracting officer is not new, however, the
term as it has been defined in the Federal Acquisition
Regulation (FAR) has associated with it some definite
connotations.

The Federal Acquisition Regulation is a relatively new

guideline which came into effect in 1984 as a result of the
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Federal Government trying to consolidate and streamline its
contracting policies and procedures. Prior to the 80’s, each

agency had its own set of rules. While each agency’s rules

—~—

were all relatively similar, they had enough differences
between them to allow the agencies to operate without the
restraints and the system of checks and balances that allow
for easy external agency review. In fact, a direct result of
these outside agency reviews and certain discrepancies found
was the inception of a unified federal procurement regulation.
One of the discrepancies found during these reviews in the
late 70’s was that the people who héd the authority and who
were initiating contracting actions were improperly trained.
Also, in many cases, contracting officers did not know the
reqgulations they had to enforce. One of the FAR’s major
efforts was to remedy the 1lack of knowledge of these
individuals.

The contracting officer of the FAR will now be defined.
Federal Acquisition Circular 84-33 daced February 22, 1988
states contracting officers shall be selected on the basis of
"the complexity and dollar value of the acquisition ....
(and)... the candidates experience, training, education,
business acumen, judgement, character, and reputation." The
document goes on further to say that the appointment of the
contracting officer will be in writing. What this equates to

is that the contracting officer of today is "warranted" or has
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the authority to effect the contracting acticn to which he has
been assigned.

. Some of the items the FAR lists are not surprising -
experiance, judgment, characte; and reputation. However,
these and the .other items should be of concern to the
contractor because héw well he understands how these téfms
apply to a contracting officer will directly affect a
contractor’s successful dealings in government contracts.

The contracting officers of today are expected to have
college degrees or at least a substantial background in
business administration, 1law, accounting, engineering or
related fields [12. p. 1-6]. What this means to a contractor
is that he is dealing with individuals that come to their job
with a solid background in respected fields and are then
educated more precisely in the art of government contracting.
The education they receive in government contracting is by no
means inconsequential. In fact an entire educational strategy
has been put into place through the FAR and Presidential
Executive Order 12352 which called for the establishment of

a procurement career management program.

6.3 Contracting Officer Training Requirements
The career management program establishes the particular
areas of study required to become a Warranted Contracting

Officer. These areas of study include:
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1. Foxmal Advertising. This includes procedures, bidder

responsibility, responsiveness and timeliness of bids,

evaluation and verification of bids for award, and bid

- protests. \ ’

2. Negotiations. This encompasses circumstances
l permitting negotiations, negotiation  procedures,
, simplified source evaluation selection techniques, and
offeror responsibility.’
3. Cost and Price Analysis. This is comprised of fair
and reasonable price determinations, economic concept of
value cost and profit, profit factors, and simple cost

control techniques.

4, Contract Administration. This includes proper
authority for change orders/supplemental agreements,
identification of equitable adjustment factors, quality
assurance, delays, suspension of work, labor provisions,
contract payment procedures, disputes and remedies,
liquidated damages, contract terminations, and contract
close out.

5. Contract Iaw. This includes basic principles, federal
contractual authority and federal procurement

regulations.

It can be seen from this extensive list of requirements that
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it is no easy task to become authorized to act as a

contracting officer [10, p.42].
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6.4 Who are the Contracting Officers

Now that the procedure has been established as to how one
can become a contracting officer, the focus will be shifted to
who can become a contracting officer. The various types of
contracting officers contractors are apt to deal with in
government contracting will also be reviewed. As was
previously stated, certain ideas that are inherent to becoming
a responsible person in an organization do not come as a
revelation - a person with sufficient experience, good
judgment, fine character, and reputation. How does the
government measure these qualities and how does it apply thenm
to the personnel authorized to act for the government? The
various levels of warranting experience and judgement are
equated with time in service (civil or military). The
character and judgement measure is determined by the success
in the promotion process an individual has attained. Simply
put the contracting officer career path is an apprentice type
system where entry level personnel progress through the ranks
learning their specific job and establishing their reputation
as competent, trustworthy individuals. They are then promoted
on that basis to higher pay grades and more responsibility,
which in this context equates to a higher level of contract
warranting.

The idea of warranting levels should not deceive a

contractor into believing that an individual with a particular
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warranting level has the authority to act in all contracting

matters. Along with the contracting officer warranting level
comes. a’.particular éésignation for what type of contracting
action each individual may act upon. There are three broad
categories a warrant level of authority can be assigned to:
contracting officers who award contracts, typically called
procurement contracting officers (PCO), administrative
contracting officers (ACO0), who deal with the contractors
during the execution of the contract, and termination
contracting officers (TCO), who are responsible for settling
terminated contracts [12, p.l1-6]. Warrant levels are also
assigned by the type of contract with which a person may be
involved. The different types of contracts can include
construction, A&E services, purchase of equipment and
material, automatic data processing services, and design-build
contracts [9, sect. 2001, p.6].

The contracting officer’s specific warrant and warrant
level are important to the Navy contractor because they
delineate exactly what that individual is authorized to do in
contracting matters. The courts have ruled that the actions of
the contracting officer are not always binding upon the
United States Government particularly if they exceed the
authority level of the particular contracting officer [2,
p.72). However, this should not be taken to mean that
contracting officers have limited or diluted authority when i

comes to making contracting decisions. As previously
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stated, the courts have.ruled on contracting officers’ actions
- in other words, when a dispute arises over a decision made
by a contracting officer, and the process of appeal to more
senior contracting officers does not resolve the dispute,
litigation, often costly and time consuming, is thé only

recourse for satisfaction.

6.5 The Navy Construction Contracting Officer
| The previous sections have concentrated on the
contracting officer as it is defined in the FAR and the
various agencies within the Federal Government‘that have and
use contracting officers. The focus will now shift to the U.S.
Naval Facilities Engineering Command and what contracting

officer warranting means to Navy contractors (figure 6.5.1).

The Naval Facilities Engineering Command (NAVFAC) is
authorized to award and administer among other things,
construction, alteration, and repair contracts, architect and
engineerirg services contracts, dismantling, removal or
demolition and improvements contracts and civil works
contracts. Each of its contracting officers is warranted to
act on a particular type and dollar value of contract. NAVFAC
has both civil service and military contracting officers who
are given their warrants to act on contracting matters in
accordance with the FAR and other amplifying documents
including the DOD FAR Supplement (DFARS), the Navy Acquisition

Regulation Supplement (NARSUP) and the NAVFAC Contracting
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Manual (known as the P-63). Tach of the amplifying documents
only serve to further delineate what is reguired im tke FAR to
assign individuals the authority to act for the govermment in
contracting matters. The following is a list of the various
levels of contracting officer warranting and the typical
experience and backgreund of the individeals who would be

given a particular level suthority within NAVF2AC.

IEVEL: I - Regional cozmanders typicaliy having at
least 20 years experience and baving the
responsibility for activities with at 1least 600
personnel. A level I contracting officer has the
authority to act in contracting =atters zbove 5

million dollars.

LEVEL II - Senior personnel within specific regions
having at least 15 years experience and having
responsibility for organizations with at least 100
personnel. Ievel II contracting officers have the
authority to act in contracting metters up to 5

million dollars.

LEVEL III - Mid career personnel in particular
regional areas with at least 10 years experience
typically having responsibility for organizations

with at least 25 personnel. Level III contracting
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officers may act on contracts up to I million

dollars.

IEVEL, IV - Junior personmel at particular
activities within regional areas that have at least
5 years experience in charge of organizations with
30 personnel. A level IV contracting officer has
the authority toc act in contracting matters up to

500 thousand dollars.

Level V and Vi personnel are generally entry level
individuals and have authority to act on
contracting matters up to $100,060 and $25,000

respectively.

Again, tme warrant level of the individual is important
because actions taken which are above an individual’s warrant
level are not always upheld.

The particular contracting actions that a Navy
construction contractor may be involved with and the various
levels of warranted contracting officers that firms may
encounter will now be discussed.

Often in NAVFAC, the procuring contract officer is not
the same individual as the administering contract officer.
This means that the contracting officer a contractor will deal

with during the pre-award phase of a project will not have the
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;ane background on the project or knowledge of the pre-award
proceedings. The administering contracting officer will follow
the contract documents and will rot recognize any information,
oral agreements, or informal documents that may have been made
or agreed to prior to contract award. However, when disputes
do arise, it is possible to elevate the resolution of the
dispuate to a more experienced and higher warranted contracting
officer.

The chain of command also needs to be understood.
Generally a contracting officer in HNAVFAC will have two
bosses. One will be the customer for whom the facility is
being built, and the other will be the area officer in charge
of construction. A contractor should be sensitive to each,
since what he constructs will be evaluated by each party.

Anotuer duty of the contracting officer, and possibly the
most important to contractors, is the ability tc obligate
funds. Only a warranted contracting officer has the authority
to obligate funds on behalf of the United States Government.
The obligation of funds can come in the form of obligating
funds for the payment of an existing contract or of obligating
funds to pay for modifications to a contract. Knowing who is
able to obligate funds cannot be stressed enough. During the
construction phases of a contract it 1is o% the utmost
importance to a contractor to be aware of who exactly is
directing him to accomplish work outside the terms of the

contract. If an improperly warranted or unwarranted individual
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directs a contractor to proceed with work which would require
reimbursement, the contractor is at risk of not being able to
recover funds expended in the performance of that work. A
contractor would be particularly vulnerable to not being able
to seek reimbursement: if he has knowledge that the work is not
being requested by a warranted individual with the authority
to act in the particular instance [2, p.71].

The organization the contracting officer works in and how
his warrant can assist in, or detract from, the execution of
a construction contract is important to understand. The
largest unit the contractor will usually have contact with
will be the engineering field division (EFD), (figure 6.5.2).
The contractor will normally deal with the EFD only in cases
where disputes occur over changes to a project involving large
sums of money. In this discussion attention will be
concentrated on the local offices with whom contractors will
work. When will a contractor first meet the contracting
officer? The first formal dealings with the contracting
officer will be prior to the submission of bids. Contractors
will meet with the contracting officer or his representatives
at site visits prior to bid submission and will address any
questions regarding the bid package to the procuring
contracting officer. At this juncture the contracting
officer’s warrant level is not a significant factor and the

contractor need only remember that only those items
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the project will be assigned to either an Officer in Charge
of .Comstruction or a Resident Officer 1in Charge of
Construction - (figures 6.5.3, 4, 5). In these offices
warranting levels vary significantly and this is where the
contractor must be aware of what the authority level is of the
person issuing a direction. Also in these offices some
individuals have no warrant at all. For example clerical
personnel are not warranted as well as construction
representatives, engineering technicians and project
engineers. Assistant resident officers in charge of
construction (AROICC) and assistant resident engineers in
charge of construction (AREICC) will have limited warrants.
Even the officer, resident officer and engineer in charge of
construction (OICC, ROICC, REICC) will not have the authority
to act in all instances (The actual duties of the individuals
in the construction office will be covered in a separate
section). A savvy firm will realize the limitations of the
cffice with which they are dealing and will be alert to the
issues which require immediate elevation to a higher
warranting level. If a contractor is unaware of the warranting
level of the individuals he is dealing with, significant
delays, extra work and ultimately extra liability will occur
for the contractor. It is very important for contractors to
know who they are dealing with, and most importantly, know

their contracting authority limitations.

43




SIAILVINISIY¥dIY
NOLLINYLSNOI

SIAILVINISIULIY
NOILINYLSNOD

SIAILVINISIYC Y
-NOILONYULSNOD

SIAILYLINISI¥dIY
NOILINYLISNOD

| | EETTELE ¥3ININ3 ¥3INI9NI ¥33INIONI
1931044 1931044 1931044 1931044
W I EAL W19 1¥I14319 WIIHI19
99138V 99108Y 99134Y 59104V
{
S1SIV193dS JALLVHLSININGY

v omemn  ewmme ememm  enevms  wsmed

:oz_._.om._u\.zu_z VHIIN

% SLIVHLINOD

Y3INIINI IN30IS3Y

93104/2210

191440 (3SY¥I4SIA/394VT

v edtemat  eset [

TI00W TYNOILVZINVIYO 92104/9910
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Office
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CHAPTER 7

CONTRACT MODIFICATIONS

7.1 Introduction

It is rare indeed when a contraat proceeds from start to
finish without several modifications. In Navy construction
contracts any change to a contract, whether it be an address
change of the contractor or the addition of thousands of
dollars of work, is handled with a formal contract
modification. The procedure for dealing with modifications is
found in part 52 of the Federal Acquisition Regulation
entitled Solicitation Provisions and Contract Clauses
(appenidx f). The clauses are incorporated by reference in
every construction contract awarded by the Navy. The contract
clauses address nearly every conceivable event that would call
for a modification to a contract (figure 7.1). Examples of

commonly used contract clauses are:

FAR Part 52 Paragraph # Contract Clause

52.212-11 Variation in Estimated Quantity
52.212-12 Suspension of Work

52.233-01 Disputes

52.236-02 Differing Site Conditions
52.243-04 Changes

In this section the various types of modifications will

be reviewed. The procedure for initiating, performing and
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Figure 7.1.1 Causes for Contract Modifications
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receiving payments for changes will be discussed. The
procedure for resolving disputes over problems which arise as
a result of changes in the contract will also be covered.

Finally the claims process will be briefly examined.

7.2 Types of Modifications

Changes can be initiated by either the contractor or the
Navy during a project. The three types of changes are
administrative, field, and changes involving time and/or
money (appendix f). Administrative changes usually adjust some
written or minor construction detail in a project. The change
of address of either the contractor or the administering
contracting office would be an example of an administrative
change. Administrative changes generally do not involve a
change in contract time or price. However, if the contract
price or time were initially calculated incorrectly they can
be adjusted with an administrative modification.
Administrative changes are made on the same form as
constructive changes and must be agreed to by both parties.
Modifications agreed to by both parties are called bilateral
modifications. The Navy has the authority to issue
modifications that are not agreed to by the contractor. This
type of modification is called a unilateral modification and
will be discussed later in this section.

Field changes occur at the project site and involve no

significant change in contract time or price. They are usually
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handled at the Navy inspector -~ contractor superintendent
level. Field changes most often arise when problems occur in
the plans due to a lack of éoordination of the engineering
disciplines. For example an HVAC duct may have béen drawn to
interfere with a structural column. To resolve the
discrepancy, the duct needs to be moved an inch or slightly
deformed to allow it to clear the column. Inconsequential time
and money are required to remedy the situation so a field
change is appropriate The documentation required for a field
change is a note filed with the contractor’s daily report to
the inspector and the Navy inspector’s daily report. Also the
contractor should make a redline change to the as-built
drawings that must be submitted at the end of the project. A
contractor should be open to field changes since the swift and
friendly resolution of minor problems in the field can lead to
a good rapport between the Navy and the contractor.

Changes involving time and/or money are by far the most
important of the modifications to be discussed. The reasons
for these changes can range from unseasonably inclement
weather to an actual request from the Navy for additional
work. Depending on the size and type of project these changes
could range from a few, low dollar value, modifications to
hundreds of modifications totaling hundreds of thousands of
dollars. Resolution of these changes can often take up a
majority of the contractor project manager’s time. The

usefulness and importance of the construction contract
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clauses become most evident in determining how to proceed on
changeé involving time and money. To discuss each clause and
their common interpretation could £ill volumes. Here the
general procedures for dealing with money/time modifications
will be examined.

The best way for a contractor to receive adequate
compensation for money/time changes is to:

1. Be honest

2. Have impeccable documentation

3. Be well organized

4. Be correct in the request

7.3 Honesty in Modifications

Being honest should be the natural and normal way of
doing business. However, since the story broke of the $600
dollar toilet seats and the overcharging occurring in the
construction of nuclear submarines, honesty needs to be
addressed. Navy and civilian personnel see the news as well as
anyone. They have dealt with a large number of contractors and
unfortunately some of the contractors have been less than
honest. Consequently the people contractors will be dealing
with in the Navy will approach contractors with a less than
trusting attitude. It is of the utmost importance for
contractors to establish their integrity, honor and

professionalism at the outset of dealings with the Navy. When
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trust has been earmed a project will proceeg Tuchk more
saoothnly.

7.4 Documentation for Modifications
Documentation 3is the ey to receiving adeguate
compensation. From the first iaklings of a change, « .1 events
surrounding the change should be documented im writing. The
project superintendent and the project manager should
spearhead this effort and shculd ercourage ail other personnel
to write what they know. Tne few ninutes thev take to docuzent
a situation could save bours of time and morey later. items to
be documented should include:
1. Who initiated tae change.
2. Way the change is necessary.
3. Alternatives to the change.
4. The impact of not accomplishing the change.
5. The impact on the schedule of the change.
6. A date when the change, if unresolved wiil result in
additional costs.
7. A complete and accurate estimate of the time and money
involved in a change.
8. The source of the prices and times quoted in the
estimate.
Items 1 through 3 should be noted in a request for information
(rfi). Items 4 through 6 should be addressed in a letter frem

the contractor to the contracting officer. Item 7 should be
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compieted on a coverneent estimating Torm and item 8 should
be avaiibie for reference purposes during negotiaticns. An
rii, and government estimating form are contained in appendix
hi. Armed with this information the contractor can generailily
expect a quick resolution oFf changes with z minimum amount of

disruption to the project.

7.5 Orcanization in the Presentation of Mcdifications

Even with a2 larce azmount of documentation, it it is not
presented in an organized Tashion snags can deveiop that may
negate the early effort 2at documentation. A lack of
organization in the presentaticn of an estimate and its back-
up can result in a number of problems. A sioppy presentation
indicates lack of professionalism, and an incoherency of
thought. The contractor should always try to enhance his image
due to the negative stereotype which has developed. A sloppy
presentation could 1lead to contradictions in what is
presented. While the contradictions may be inadvertent, it
will appear to the Navy that the contractor is lying and will
foster feelings of mistrust. Being organized costs no more
money and can improve a contractour’s image and impress the

organization that holds the money.

7.6 Recognizing the Requirement for a Modification
Being honest, well documented, and organized will not

make a modification occur if one is not needed. A contractor
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cannot aiiow emotions to enter into the determination of
entitiement rior can he take the advent of a change to get well
financialiy.

The FAR contract clauses discussed earlier should be a
contractor’s only guide 1in determining whether to seek
entitlement. The contract ciauses will be the only determining
factor the Navy will use. In most cases whether entiilement
is deserved is not the crux of the dispute. Usually it is the
amount of compensation which is the point of contention.

A change occurring in a project is viewed by some
contractor’s as the time to make money. When contractor’s bid
jobs they will have a tendency to lower profit and costs to
remain competitive and win the contract. After award however,
the contractor’s only means of increasing his profit is
working smarter than he anticipated on his bid or by inflating
his estimates on changes. This is not to say that the
contractor falsifies his estimate, however, he may choose a
more expensive method or include the most pessimistic time for
accomplishing the work knowing that he will accomplish the
work in a shorter period of time, expending less capit-’. Navy
personnel administering construction contracts have a duty to
seek fair and equitable resolutions of changes and to ensure
the Navy is charged the best price. It is in the interests of
the Navy and the contractor to present the information as it

is and to not seek to take advantage of one another. A feeling
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of trust must prevail and the contractor should take every

opportunity to improve his image.

7.7 Performing Changes

Ideally the contractor and the Navy will reach a
bilateral agreement on the time and money involved in a change
prior to the accomplishment of the change. The FAR requires it
and the Navy strives to have the bilateral agreement signed as
quickly as possible. HOWEVER:

1. There are a number of checks and balances which have
been installed in Navy contracting to ensure funds are
not expended incorrectly.

2. Navy contracting is also a bureaucracy that is some

times slow to move.

3. Despite the best intentions of Navy civilian and

uniformed personnel the time required for acting on
all modifications prior to the work being necessary

is not available.

To best illustrate why it is difficult to process a
change from its initiation te its bilateral signing the steps
required will be listed:

1. The need for a contract modification becomes known.

2. A request for proposal is issued to the contractor.

3. A government estimate is prepared.

4, Funds in the amount of the government estimate are

requested from the comptroller via: the ROICC contract
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11.

12.

specialist, public works project manager, the designer
and public works contract specialist to be earmarked
for the change. Each of these individuals has the
authority to disapprove the change.
The contractor submits his estimate.
The Navy contracting office receives a guarantee of
funds from the comptroller.
The Navy and the contractor negotiate to try to reach
a fair and equitable price for the change.
The Navy formally writes the modification.
The formal modification is sent to the contractor for
signing.
The contractor returns the modification to the
ROICC office to be signed by the contracting
officer.
The contracting officer signs the modification.
The contractor includes on his next monthly invoice

request for payment for the modification.

As can be imagined, problems can arise at any one of the steps
involved from the inception of a change to the actual payment.
Seasoned contractors all have stories of how they completed
work and did not receive payment for sometime, were underpaid
for the work or did not receive payment at all. THESE ARE
ISOLATED CASES. It is almost always in the contractors best

interest to proceed on a pending modification if there are no
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significant discrepancies in his and the contracting office’s
position on the modification. As was stated in the risk
section of this paper the Navy is obligated to pay for all
work accomplished under the terms of the contract. Further,
the Courts have held that the Navy must pay for all benefits
gaired from a contractor. To delay with the progress of work
on a modification until bilaterally agreed to may be
technically correct the contractor will find that it is rarely

the best policy to follow.

7.8 Disputes

There are times when the Navy and the contractor will not
agree on the time or money involved in a change or even
whether a change is necessary. When this occurs the
contracting officer is authorized to issue a unilateral
modification. A unilateral modification directs the contractor
to accomplish the work described in the request for proposal
and calls for subsequent negotiations when the change has
reached 80 percent completion and a better idea of the actunal
costs can be determined. The Navy always tries to reach a fair
and equitable price for a modification. If the contracting
office and the contractor can still not reach agreement on the
price of a change after 80 percent of the work has been
completed the contractor is directed to FAR part 52 paragraph

52.233-01 titled Disputes.

57




The disputes clause outlines the procedure for elevating
the disagreement to a higher level than the local contracting
office and, at this point, more senior members of the
contracting firm should become involved. The procedure for the
contractor to elevate an issue is to merely request in writing
a Contracting Officer’s decision. Depending on the dollar
value of the disagreement other certifications may be
required. All necessary documentation is 1listed in the

disputes clause of the contract.

7.9 Claims

If the contractor is not satisfied with the Contracting
Officer’s decision he may elevate the issue to an even higher
level - The Armed Services Board of Contract Appeals (ASBCA).
Lawyers, if not already involved now become the key players in
the resclution of the‘aispute. The contractor should weigh the
matter to determine if the cost benefit ratio is advantageous
enough to pursue a claim. The costs of the change may be
insignificant compared to the cost of obtaining the
compensation. However, once the decision is made the
contractor needs to ready himself for a long and protracted
process.

Before proceeding to court the contractor must feel
strongly that:

1. He is legally right and his position is reasonable.

2. The contractor can prove he his right.

58




3. The contractor can prove his damages and the value of
those damages.

Item one is fairly obvious, however, if the impact of change
significantly impacted the contractor financially, before
proceeding with the claims process he should consult his
lawyer on this question. Items two and three should be
considered together. Often by the time a claim reaches the
ASBCA, the project has been completed for some time and even
the nature of the dispute not to mention the impact of the
dispute may be hard to actually define. This leads back to the
idea of documentation. If the history of the dispute was not
well documented at the time it occurred, it will be incredibly
difficult to prove the actual value of the damages. Simply, if

there is any other way to resolve an issue do not litigate.
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CHAPTER EIGHT
BENEFICIAT, OCCUPANCY

8.1 Introduction

Beneficial occupancy of the facility by the customer,
after a quality project, should be a goal of the highest
priority for the contractor. It should be a priority goal
because it indicates the substantial completion of a project
which will allow him to pursue more work. It is also the point
where significant money held by the Navy as retention will be
released. Finally it denotes the end of the formal contract
time which is the point at which the contractor is no longer
liable for liquidated damages. This section will section the
procedure for establishing the beneficial occupancy date
(bod), the connotations applied to bod, and the pitfalls the
ccntractor may encounter during the bod portion of the

contract will be covered.

8.2 Establishing the Beneficial Occupancy Date

The procedure for establishing bod is simple but the
preparation involved is extensive. To establish bod the
contractor need only contact the ROICC office and schedule a
date for an inspection. The inspection is to demonstrate that
the project is substantially complete and the customer may now
use the facility for its intended purpose. To prepare for

this event the contractor must:
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1. Ensure all but the slightest details of the project
are complete.

2. Ensure that no minor detail will prevent the customer
from using the facility.

3. Be able to demonstrate that all systems are operable.

4. Have conducted an informal inspection with the ROICC
conrep or engineering tech to identify any details
that must be completed prior to bod.

5. Complete the discrepancies noted at the informal
inspection.

If all of the items listed are complete the final bod

inspection the bod will present no problems.

8.3 The BOD Final Inspection

Typically the AROICC/AREICC, the customer, public works
maintenance personnel and the contractor will attend the final
inspection. The contractor should be prepared to present the
project to these individuals. The contractor should have an
individual present that is intimate with all the aspects of
the project who can readily answer questions, demonstrate
operation and maintenance procedures, and highlight the
quality of the completed project.

After the inspection a list of discrepancies, usually
called a punch list will be developed. This 1list should

contain only minor items such as paint touch ups, minor

61




TN [~y AR SRS

labeling, or operation and maintenance manuals (figure 8.3.1).
DISCREPANCIES

Submit 2 sets of "Full Size as builts® per specs 02441 1.2.4.
Submit O&M manuals per specs @2441 paragraph 1.2.5.

Provide the following spare parts per specs 92441 paragraph
.2.6:

a. 2 Additional sprinkler heads of each size and type.
b. 4 Irrigation controller housing keys.

4. Submit record of test conducted on the recording gauge per
specs 02441 paragraph 3.2.1.6.

5. Spray to kill weeds growing on the infield.

AN

6. White paint stripes peeling and cracking where paint was
applied too thick.

7. Surface test with 18' straight edge where asphalt is not to
vary more than 1/8°. Per specs 2680 paragraph 2.1.6.3

8. Several places along inside edge of asphalt that drainage

slot in the curb is higher than asphalt and 1is not allowing
adequate drainage.

9. The track surface is uneven at joints between asphalt runs,
and is most noticeable in lanes 3 & 7.

19. Repair north goal post that was broken by the contractor
early in the project.

11. Power steering mark in the track east side next to repaired
track section.

Figure 8.3.1 Sample Punch List. Minor details should be the
cniy items listed on a punch list.
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The punch 1list should be completed at the contractor’s
earliest opportunity. When the punch list is completed the
contractor may submit his final invoice and release and will

receive within 30 days all outstanding money.

8.4 Connotations Associated with the BOD

The connotations associated with bod are:

1. The release of all money except that required to

complete the items on the punch list.

2. The beginning of a one year warranty period on all

aspects of the project.

3. The release of liability for liquidated damages that
are required if the project bod is after the formal
contract completion date.

The release of all funds outstanding except for those required
to cover the cost of completing punch list items should allow
the contractor to direct his attention to other projects. Also
it should significantly free up the contractcrs bonding

capacity.

8.5 The Warranty Period

A one year warranty period on all aspects of a project
begins when bod is established. The warranty period may be
longer on certain systems like roofs. During the warranty
period contractors must be available to repair, replace or

rework any discrepancies noted after the bod. Contractors
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again have the opportunity to enhance their image by

responding quickly and professionally to any warranty calls

they receive.

8.6 Liquidated Damages

Liquidated damages (Lds) are a compensation paid to the
government in the event the project is not available on the
formal contract completion date. They should not be considered
a penalty and the courts will not enforce penalty clauses [14,
p.107]. Liquidated damages are proper reimbursement of the
Navy for losses which they will incur due to the
unavailability of the facility. The amount of the Ids are
listed in the general paragraphs of the contract
specifications and range form $100 to $2000 dollars per day
depending on the project [4, p.158). Typical Lds are between
$50 and $500 and are calculated for each project using a
standard formula.

It is important to understand that the contractor will be
assessed liquidated damages if he fails to meet the contract
completion date. The contracting officer has no authority to
waive Lds regardless of his relationship with the contractor.
The Assistant Secretary of the Navy for Shipbuilding and
Logistics or his superiors are the only personnel that are
able to waive the assessment of liquidated damages and it is

rare that they do so. Consequently the contractor must be very
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sensitive to the contract completion date make every possible

effort to bod his project.

8.7 The Pitfalls Encountered at BOD

The pitfalls the contractor may encounter in his efforts
to bod a project are numerous. Many contractors have performed
successfully and, at a profit, up to the point qf bod but
because they were not aggressive enough in establishing bod
have lost their profit and have actually lost money on the
project. The possible pitfalls are:

1. Failure to receive long lead items.

2. Failure to install proper equipment.

3. Failure to provide adequate supervision at the end of

a project to ensure proper completion of major items.

4. Failure to inform the contracting officer that the

facility is ready for bod.

Inadequate planning to ensure long lead items such as
doors, transformers or hvac units 1is an easily avoidable
problem. If this occurs because of an inordinate amount of
time for submittal review by the Navy the counter may be able
to request an extension of the contract completion date.
However if the contract is a party to the delay of submittal
approval, i.e. improperly submitted shop drawings, not
providing complete information on the item or, late submission

of the required information the contractor will not be given
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a tige extension. Prcper management, foresicht ard planning
will epable the contractor to avoid this problem.

Failure to install proper equipnent and therebv delaying
bod is another area the contractor can easily avoid. It is
imperative that the contractor understand that a disagreemernt
over what is called for-in the specifications is not just
cause to install soeething 21se. ten a contractosr will be
able to get a better price on an item that meets most of the
requirerents calleé for in the specifications. It is not
acceptable to substitute the item and, more importantly, the
courts will not uphold a contractors decision to substitute.
If a contractor provides what is called for in the
specifications he will not have this problen as a hindrance to
establishing bod.

As the project begins to wind down the contractor may
have a tendency to shift his resources to mnore active
projects. This is a sound practice, however, if the shift of
resources is so great that critical items are not completed
which are essential to bod the contractor is making a grave
error. There have been cases where a contractor has shifted
his resources, lost continuity on the necessary items for
completion and instead of finishing early has completed well
after the contract completion date. It is wise to hold the
superintendent on the job until bod and then allow other
personnel not familiar with the project to complete punch list

items.
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The most easily avoidable pitfali is that of actuwally
scheduling the bod. Many times a project will be ready for bod
but beczuse the contractor makes no effort to hold tke bod
inspection the contract completicn date passes by without bod.
Contractors must have as their goal throuagkout the contract to
establiish bod.
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COKCIUSIONS

9.1 Conclusions

The conclusions drawn form the research conducted are:

1. There is a certain amount of risk in contracting with the
Navy. However, if a contractor is willing to follcw tke plans
and specifications he will be successful.

2. The decision to bid Navy projects should be based on a
nunber of factors. Proper evaluation of these factors will
result in a contractor bidding the right work for his firm.
3. Bidding strategy is important in winning contract award.
The contractor must kncw his competitors. The contractor must
take the time necessary to compile a proper bid and follow
bidding instructions precisely.

4. The importance of the information gained pre-construction
conference cannot be stressed enough. Knowing the duties of
the personnel at the Navy construction office will assist in
the conduct of a project. Certain documents are essential to
receive payment.

5. Cecntracting officers are well trained, experienced
individuals that deserve the contractors respect and
cooperation.

6. Contract modifications can be quite involved and should be

entered into with an air of trust. Contract modifications
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Should not be allowed to delay a project and are not a money
3aalti:i.1'1'gr opportunity. Avoiding litigation should be a contractor
geal.

7. Establishing the beneficial occupancy date is second only

to being paid in a contractor’s priority list.
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CHAPTER TEN

RECOMMENDATIONS FOR FUTURE RESEARCH

10.1 Recommendations for Future Research
In researching the areas of concern for prospective Navy
construction contractors, at every turn there were topics that

presented themselves for future research. These include:

1. Federal Acquisition Regulation contract clauses

2. The claims process

3. Bonding

4. Insurance

5. Managing risk in construction

6. Deciding which projects to bid.

7. How to be competitive in lump-~sum fixed price contracts

8. Specification interpretation
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APPENDIX A

INSTRUCTIONS TO BIDDERS

A.1 Instructions to Bidders

This appendix contains a typical package of instructions

to bidders that a contractor would obtain prior to submitting

a bid on-a project. :
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JULY 1988

INSTRUCTIONS TO BIDDERS
(CONSTRUCTION CONTRACT)

1 SOLICITATION DEFINITIONS - SEALED BIDDING (APR 1985): "Offer"” means
"bid” in sealed bidding. "Solicitation” means an Invitation for Bids in
sealed bidding. (FAR 52.214-1)

2 BIDS:

(a) Instructions to Bidders and Standard Form 1442 (Solicitation,
Offer, and Award) shall be observed in the preparation of bids. Bidders shall
affix their namss and return addresses in the upper left corner of the bid
envelope. Envelopes containing bids must be sealed.

{b) Bids shall be submitted in triplicate on Standard Form 1442
(4-85) and, for bids of $25,000 or greater, shall be accompanied by a bid
guarantee as stipulated in paragraph 11, Bid Guarantee. Bid security shall be
in the sum of 20% of the largest amount for which award can be made under the
bid submitted, but in no case to exceed $3,000,000.00.

(e¢) All hand delivered bids must be depogited in the bid box of the
0ffice of Chesapeaka Division, Naval Facilities Engineering Command, Building
208, Washington Navy Yard, Washington, D.C. 20374-2121 prior to the time and
date set for bid opening. Any bids submitted by hand after the time set for
receipt will not be accepted.

(4) The basis of bid shall be lump sum price for the entire work,
complete and in accordance with the Instructions to Bidders and Contract
documents. o

3 PRE-BID SITR VISITATION: To ingpect the site of the work prior to bid
opening, an appointment mugst be made with Mr. Richard Ocheltree, Public Works,
telephone (202) 767-1037. Site visits shall be arranged at least 24 hours in
advance.

4 CONDITIONS AFFECTING THE WORK: Bidders should visit the sitse and take
such other steps as may be reasonably necessary to ascaertain the nature and
location of the work, and the general and local conditiong which can affect
the work and the cost thereof. Failure to do gso will not relieve bidders from
the responsibility for estimating properly the difficulty ocr cost of
successfully performing the work. The Government will agsume ns
responsibility. for any understanding or representations concerning conditions
made by any of_its officers or agents prior to the execution of the contract,
unless included. in the Invitation for Bids, the specifications, or related
documents.
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5 HOTICE OF PRIORITY RATING FOR MNATIONAL DEFSMSE USE (MAY 1986): sy
contract awarded as a result of this solicitation wiil be a DO-C2 rated acvder g
certified for national defense use under the Defense Priorities and
Allocations System (DPAS) (15 CFR 350), and the Contractor will be required
to follow all of the requirements of this regulation. (FAR 52.217-7)

6 EXPLANATION TO PROSPECTIVE BIDDERS (APR 1984): Any prospective bidder
desiring an explanation or interpretation of the solicitation, drawings,
specifications, etc., must requet it in writing soon enough to allow a reply
to reach all prospective bidders before the submission of their bids., oOral
explanations or instructions given before award of a contract will not be
binding. Any information given a prospective bidder concerning a solicitation
will be furnished promptly to all other prospective bidders as an amendment to
the solicitation, if that information is necessary in submitting bids or if
the lack of it would be prejudicial to other prospective didders. (FAR
$2.228-1)

SRR MARGN 0 SO 00 oMM b

7 AVAILABILITY OF SPECIFICATIONS LISTED IN THE DOD INDEX OF
SPECIFICATIONS AND STANDARDS (DODISS) (APR 1984): sSingle copies of
specifications cited in this solicitation may be obtained by submitting a
written request to the supply point listed below. Tha request must contain
the title of the specification, its number, the date, applicable amendment(s),
and the solicitation or contract number. In case of urgency, telephone or
telegraphic requests are acceptabla. Voluntary standards, which are not
available to offerors and contractors from Government sources, may be obtained
from the organization responsible for their preparation, maintenance, or
publication. (FAR 52.210-2) (

WA §Y

o——

Commanding Officer
U.S. Naval Publications and Forms Center
4 ) 5801 Tabor Avenue
Philadelphia, PA 19120
Telex No: 834295
Western Union No: 710-670-1685
Taelephone No: (215) 697-3321

AVAILABILITY OF SPECIFICATIONS AND STANDARDS NOT LISTED IN DODISS, DATA

g ITEM DESCRIPTIONS NOT LISTED IN DOD DIRECTIVE 5000.19L, VOLUME II, AND PLANS,
DRAWINGS, AND OTHER PERTINENT DOCUMENTS (SEPT 1987). The specifications,

standards, plans, drawings, descriptions and other pertinent documents cited

a in this solicitation may be obtained by sutmitting a request to:

Chesapeake Division
Faval Pacilities Engineering Command
Building 208, Washington Navy Yard
Washington, D. C. 20374
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Requests should give the number of the solicitation and the title and number
of the specification, standard, plan, drawing oc pertinent -locuient cequested,
exactly as cited in this solicitation. (DOD FAR SUPP 52.210-7002)

AVAILABILITY FOR EXAMINATION OF SPECIFICATIONS, STANDARDS, PLANS,
DRAWINGS, DATA ITEM DESCRIPTIONS, AND OTHER PERTINENT DOCUMENTS (JUM 1977).
The specification, standards, plans, drawings, descriptions, and other
pertinent documents cited in this solicitation may be examined at the
foilowing location: (DOD FAR SUPP 52.210-7003)

Chesapeake Division
Naval Facilities Engineering Command
Building 208, Washington Navy Yard
Washington, D.C. 20374

8. COMMERCIAL AND GOVERNMENT ENTITY (CAGE) CODE REPORTING (OCT 1987)

I the block with its name and address, the Offeror Should supply the
CAGE code applicable to that nmae address. The CAGE code should be preceded
by "CAGE:". 1If the Officer does not have a CAGEcode, the Offeror may request
the Contracting Officer to initiate a DD Form 2051. The Contracting Activity
will complete Section A and the Offeror must complets Section B of re DD form
2051. A CAGE code will be assigned when a completed DD Form 2051 is received
by the Defense Logistics Service Center, Attn: DLSC-FBA, Federal Center, 74 W.
Washington, Battle Craek, MI 49017-3084. No offeror should delay the
submission of its offer pending receipt of its CAGE code.

9. THE SMALL BUSINESS SIZE STANDARD APPLICABLE TO THIS CONTRACT IS AS
FOLLOWS:

SIC CODE ) INDUSTRY, SUBINDUSTRY ANNUAL SIZE
OR CLASS OF PRODUCTS STANDARD
(MAX IN
MILLIONS)
1542 General Construction $17.0

10 BIDDER'S QUALIFICATIONS: Before bid is considered for award, the
bidder may be requested by the Government to submit a statement regarding his
previous experience in performing comparable work, his business and technical
organization, financial resources, and plant available to be used in
performing the work.

11 BID GUARANTEE (APR 1984)
(a) Failure to furnish a bid guarantee in the proper form and
amount by the time set for opening of bids, may be cause for rejection of the
bid.

””
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{b) The offeror (»idder) shall furnish a bid puarantee in the form
of a firm commitment, such as a bid bond, postal money order, certified check,
cashier's check, irrevocable letter of credit, or, under.-Treasury Depacrtment
regulations, certain bonds of notes of the United States. The Contracting
Officer will return bid guarantees, other than bid bonds, (1) to unsuccessful
bidders as soon as practicable after the opening of bids, and (2) to the
successful bxdde: upon execution of contractual documents and bonds (including
any necessary coinsurance or reinsurance agreements), as required by the bid
as accepted.

(c) TIf the successful bidder, upon acceptance of its bid by the
Government within the period specified for acceptance, fails to execute all
contractual documents or give a bond(s) as required by the solicitation within
the time specified, the Contractins Officer may terminate the contract for
default.

(d) Unless ctﬁerwise specified in the bdid, the bdidder will (1) allow
60 days for acceptance of its bid and (2) give dbond within 10 days after
receipt of the forms by the bidder.

(e) In the event the contract is terminated for default, the bidder
is liable for any cost of acquiring the work that exceeds the amount of its
bid, and the bid guarantee is available to offset the difference. (FAR
52,228-1)

12. ACCEPTANCE OF INDIVIDUAL SURETIES:

As prescribed in FAR 28.202-2, individual sureties are acceptable for
all types of bonds except position scheduled bonds. In order for the
contracting officer to determine the acceptability of individuals proposed as
sureties, all offerors/bidders who submit bonds which ace executed by
individual sureties are required to furnish the following information in
support of SPF-28 Affidavit of Individual Surety with their bid:

(1) Most recent Federal Income Tax Return;

(2) Copies of stock certificates for all stocks listed as assets

(3) Copies of approisals for antiques, jewelry and other valuables
listed as assets;

(4) Copies of assayer's certificates for precious metals and
ninerals listed as assets;

(5) Real estate appraisals and/or tax assessments and copies of
recorded deeds for all real estate listed as assets;

(6) Copies of Certificates of Deposit for thoss listed as assets;
and a confirmation of deposits for funds in bank accounts listed as assets,
telephone number and a point of contact in that bank;

(7) A complete list of Individual Sursty's bonds exposure, to
include contract number, project title, percent complete, and contracting
office, telephone number and point of contact.

This information is necessary to enable the Government to evaluate the
sufficiency of the surety. Failure to furnish this information may result in
non-approval of the surety and a determination of non-responsibility.

13. PREPARATION OF BIDS - CONSTRUCTION (APR 1984)
(a) Bids must be (1) submitted on the forms furnished by the
Government or on copies of those forms, arl® (2) manually signed. The person
gigning a bid must initial each erasure or change appearing on any bid form.
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(b) The bid form may require :bidders to submit bid prices for one or
mere items on var}cus bases, including -

(1) Lump sum bidding;

(2) Alternate prices;

(3), Units .of construction; or

(4) ‘Any combination of subparagraphs (1) through (3) above.

2
dl

(¢) If the solicitation requires bidding on all items, failure to do
so will disqualify the bid. If bidding on all items is not required, bidders
should insert the words "no bid" in the space provided for any item on which
no price is submitted.

(d) Alternate bid will not be considered unless this solicitation
authorizes their submission. (FAR 52.214-18)

14, SUBMISSION OF BIDS (APR 1984)

(a) Bids and bid modification shall be gsubmitted in sealed envelopes or
packages (1) addressed to the office sgpacified in the solicitation and (2)
showing the time specified for receipt, the solicitation number, and the name
and address of the biddar,

(b) Telegraphic bids will not be considered unless authorized by the
solicitation; however, bids may be modified or withdrawn by written or
telegraphic notice, if such'notice is received by the time specified for
receipt of bids. (FAR 52-214-5)

15 ACKNOWLEDGEMENT OF AMENDMENTS TO INVITATIONS FOR BIDS (APR 1984)

Bidders shall acknowledge raceipt of any amendment to this solicitation (a) by
gigning and returning the amendment, (b) by identifying the amendment number
and date in the space provided for this purpose on the form for submitting a
bid, or (c¢) by letter or telegram. The Government nmust receive the
acknowledgement by the time and at the place specified for receipt of bids.
(FAR 52.214-3)

16 LATE éUBMISSIONS, MODIFICATIONS, AND WITHDRAWALS OF BIDS (APR 1984)

(a) Any bid received at the office designated in the solicitation after
the axact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registared or certified mail not later than the
fifth calaendar day before the date specified for receipt of bids (e.g. 2 bid
submitted in response to a solicitation requiring receipt of bids by the 20th
of the month must have been mailed by the 15th); or

(2) Was sent by mail (or was a telegraphic bid if authorized), and
it is determined by the Government that the late receipt was due solely to
mishandling by the Government after receipt at the Government installation.

(b) Any modification or withdrawa%spf a bid is subject to the same
conditions as in paragraph (a) abovae.
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(¢) The only acceptable evidence to establish the date of mailing of a
late bid, modification, or withdrawal sent either by vegistered or certified
mail is the U.S. or Canadian Postal Service postmark on the wrapper or on the
postmark shows a legible date, the bid, modification, or withdrawal shall be
processad. as if mailed late. "Postmark" means a printed, stamped, or
otherwise placed impression (exclusive of a postage meter machine impression)
that is readily indentifiable without further action as having been supplied
and affixad by employees of the U.S. or Canadian Postal Service on the date of
mailing. Thereforse, bidders should request the postal clerks to place a hand
cancellation bull's-aeye postmark on both the receipt and the envelope or
wrapper.

(d) The only acceptable evidence to aestablish the time of raeceipt at
the Government installation is the time/data stamp of that installation on the
bid wrapper or other documentary evidence of receipt maintained by the
ingtallation.

(e) Notwithstanding paragraph (a) aﬁove, a late modification os an
otherwise succasgful bid that makes its terms more favorable to thae Government
Wwill be congsidered at any time it is received and may be accepted.

(f) A bid may withdrawn in person by a bidder or its authorizad
representative if, bafore the exact time set for receipt of bids, the identify
of the person requesting withdrawal is established and that person signs a
receipt for the bid. (FAR 52.214-7)

17 PUBLIC OPENING OF BIDS: Bids will be publicly opened at the time set
for opening in the invitation for bdids. Their content will be made public for
the information of bidders and others interested, who may be present either in

person or by representative.
18 CONTRACT AWARD - SEALED BIDDING - CONSTRUCTION (FEB 1986)

(a) The Government will award a contract resulting from this
golicitation to the responsible bdidder whose bid, conforming to the
gsolicitation, will be most advantageous to the Government, considering only
price and the price-related factors specified in the solicitation.

(b) The Government may rejaect any or all bids, and waive
informalities or minor irregularities in bids received.

(¢) The Govarnment may accept any item or combination of itams,
unless doing 30 is precluded by a restrictive limitation in the solicitation

or the bid. (FPAR 52.214-19)
19 CO"TRACT AND BONDS: (Applicable only to bids of $25,000 or more)

(Applicable only to bids of $25,000 or more.) Within 10 days after
receipt of the award the bidder to whom award is made shall furnish two bonds,
each with satisfactory security; namely, a performance bond (Standard Form 25)
and a payment bond (Standard 25A). The performance bond shall be in a penal
sum equal to 100 percent of the contract pricea. The payment bond shall be
equal to 50 percent of the contract price, except that it shall be 40 percent
of the contract price if that price is more than $1,000,000.and not more than
$5,000,000. The bond of any surety complfly holding a certificate of authority
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from the Secretary of :the Treasury as an acceptable surety on Federal bonds
will be accepted. Individual sureties will be accnpted in accocvdance with
FAR 28.202-2. The Contractor may deposit any of thg types of sureties listed,
in FAR 28.203 instead of furnishing corporate-or individial. suretigs on
performance and payment bonds. The contract time for pucpéses of fixing the
completion- date, default and liquidated damages shall begin to run 15 days
from the mailing of acceptance, regarleds of when performance and payment
bonds aras executed.

20 NOTE THE AFFIRMATIVE ACTION REQUIREMENT OF THE.EQUAL OPPORTUNITY
CLAUSE WHICH MAY APPLY TO THE CONTRACT RESULTING FROM THIS SOLICITATION

21 NOTE THE. CERTIFICATION OF NONSEGREGATED FACILITIES IN THIS
SOLICITATION

Bidders, offerors and applicants are cautioned to note the "Cartification
of Nonsegregated Facilities" in the solicitation. Pailure of a bidder or
offaror to agree to the certification will render his bid or offer
nonresponsive to the terms of solicitations involving awards of contracts
exceading $10,000 which are not exempt from the provisions of the Equal
Opportunity clause (1978 SEP)

22 COST LIMITATION:

A bid which does not contain separate bid prices for the items identified
as subject to a cost limitation may be considered nonresponsive. A bidder by
signing his bid certifies tHat each price bid on items subject to a cost
limitation include an appripriate apportionment of all applicable aestimated
costs, direct and indirect, as well as overhead and profit. Bids may be
rejected which (i) have been materially unbalanced for the purpose of bringing
affectad items within cost limitations or (ii) exceed the cost limitations
unlags such limitations have been waived by the Assistant Secretary of Defensa
(Installations and Logistics) prior to award. (1974 APR)(DOD FAR SUPP
52.236-7081)

23 FALSE STATEMENTS IN BIDS (APR 1984)

Bidders must provide full, accurate, and complete information as required
by this golicitation and its attachments. The penalty for making false
statements in bids is preseribed in 18 U.S.C. 1001, (DOD FAR SUPP 52.214-4)

24 NOTICE OF RESTRICTION ON CONTRACTING WITH TOSHIBA CORPORATION OR
KONGSBERG VAPENFABRIKK--OFFERORS REPRESENTATION (MARCH 1988)

(a) Offerors are advised that the Department of Defensa may not procure
either directly or indirectly any goods or gervices from Toshiba Corporation
or any of its subsidiaries or Kongsberg Vapenfabrikk or any of its
subgidiaries shall be rejected unless a determination is made in accordance
with law permitting such a procurement. Offers from offerors, other than
Toshiiba Corporation, Kongsberg Vapenfabrikk, or their respective gubsidiaries
shall be rejected unless a determination is made in accordance with law
permitting such a procurement,
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{b) Pbefimiticps fer pucposss of this ciausa.

(1) Ccmporment, =esns thece acticles, matesrials, er supplies
incorpsrated directly inte an item £0 be delivered uxder the confozel.

Y

(2) Gools of Tosaita Corporztion cr any of its sutsidiaries zre auy
iten of persczal propertiy specified i the scheduie of this contract 35 an
itea to be delivered if-such item contains compoments produced or manufactueced
by Toshiba Ccrporation or any of -their subsidizries and such components
produced or =anufactured by Toshila Corperation or any of its stubsidiaries
have not been substantially t -ansformed intc 2 new and diffecent articie or
have not been merged into a2 - + and different article provided that,
rotwithetanding such trangforniation or merger the item thali e considered to
be goods of Toshiba Corporatisa or any of itt subsidiaries if tbe cost of t:e
componsnts produced or manufactured by Toshiba Corporation er any of itg
subgidiaries exceeds SO percent of the zos® of all its components.

(3) Goods of Xongsberg Vapenfabrikk or any of i.s sudbsidizries are
any item of personsl property specified in the sctedule of ihis coatract asg aa
izem to be deliversd if such item contains ccemponents produced or =anufactured
by Xongsbarg Vapenfabrikk or any of itz subsidiaries and such components
produced or manufaciured by Xcngsberg Vapenfabrikik or any of its subsidiaries
have nct been substantially transfcermed ints a new and different article or
have not been zerged into a new and different article; provided that,
notwithgstanding such transforzation or zargsr, the item shall be consicered to
be goods of Kongsberg Vapenfabrikk or any of iis subsidiaries if ths cost of
the components produced or manufactursd by Kocgsberg Vapenfabrikk or any of
itg gsubsidiaries sxceeds SO percent of the cost of ail iis cosponents.

(4) Services of Toshiba Corporation ars any services specified in
the scheduls of this ccntract as an itea to be delivered that is performed by
any employee of the Toshiba Corporation or any of its subsidiaries.

(5) Services of Kongsberg Vapenfabrikk are any service specified in
the chedule of this contract &» an item to be delivered that is performed by
any employee of the Xongsberg Vapenfabrikk or any of its subsidiaries.

{(c) The offeror hereby represents that if awarded the contract it

will not provids any goods or services of Toshiba Corporation, Kongsberg
Vapenfabrikk, or any of their respective subsidiaries other than those listed

below:
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" (a) Definitions. as used in this provisioa,

~Contrdlled substance™ mesns a cantrolled substance in schedules T
L vikh ¥V of section 262 of the Contoiled Subsisnces Act (22 U.S.C. 812) and

as further defined in regulatica at 21 CFR 1308.311 - 1308.1S.

“Conviction™ means 2 finding of cuil%® (3acluding 2 piea of nolo

contendere) or imposition of sentence, or both. by any judicial body charged

with the responsibility to determine violations of ihe Federal o~ State
criminal drug statutes. .

"Criminal drug statute™ means a Federal or aon-Federal criminal statute
involving the manufacture, distribution, dispensing, possession or use of any
ccatrolled substancs.

"Drug-free workplace™ means 2 site for the performance of work deme in
conniection with a specific contract at which explcyees of the Coniractor are
prohibited from engaging in the unlawful manufacture, distribution,
dispensing, pcasessicn, or use of a controlled substance.

“E=zployee” meansg an exployee of a Contractor directly engaged in the
perforzance of work under a Governz=ent contract.

“Individual” 2ans an offeror/contractor that has no oore than one
ezployee including the offeror/contractor.

(b) By subaission of its offer, tha offeror,if other than an
individual, who is making an offer that equals of exceeds $25,000, certifies
ang agrses, that with raespact to all employees of the offaror to be employed
under a contract resulting from this solicitation, it will—-

(1) Publish a statemsnt notifying such employess that the unlawfui
manufacture, distribution, dispensing, possessiom or use of a controlled
subgtancse is prohibited in the Contractor's workplacs and specifying the
actions that wiil bae taken against employees for violationg of such
prohibition;

(2) zstablish a drug-free awareness program to inform such employees
about———

(1) The dangaers of drug abuse in the workplaca;

(ii) The Contractor’sg policy of maintaining a drug-free
workplace;

(iii) Any available drug counsaling, rehabilitation, and
employee assistance programe, and

(iv) The penalties that may be imposed upon employeea for
drug abuze violations occurring in the workplace;
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(3) Provide all employees engaged in parformarce of the centract witd
2 copy of the statement rcequiced By subparsgraph (D) (1) of Ehis provisicn;

(&7 ¥otify such employees in the statement cequiced by subparagraph
(32 (i) of this provision, that 35 2 condition of centinuved employment oz the
ecatract cesulfing from i2is solicitation, the exployee will-

~

(3} abide by the terms of the statezent; and

_ (ii} Wotify the employer of any criminal dtu;‘statuto
conviction for violation occurring in the workplace no later than. five (S)
days acter zuch conviction;

'~

- (S) ¥otify ike .contracting officsr within tem {107 days after

-receiving notics under subdivision (b) (4) (ii) of this provision, from an

empioyes or .otherwise receiving actual notice of such conviction: and

(6) within 30 days after receiving notice under subparagcaph (a) (4)
cf this provision of a convicticn, izpose the following sanctions or recadial
measures on any employee who is convicted of drug attise violaticng occurring
in tte workplace:

(1) Take appropriate personnel acticn against such employes,
up to and including tar=mination; or-

(ii) Require such employee to satisfactorily participate in a
drug sbuse assistancs or rehabilitation program approved for such purpoges by
a Pederal, State, or local health, law enforcement, o other appropriate
agency.

(7) Make a good faith effort to maintain a drug-free workplaca
through implamentation of subparagraph (b) (1) through (b) (6) of this
provision.

(c) By subnission of itg offer, the offeror, if an individual who is
=aking an offer of any dollar value, certifies and agrees that the offeror
will not engage in the unlawful manufacture, digtribution, dispensing,
possession, or use of a controlled substance in the performance of the
contract resulting from this solicitation.

(d) Failurs of the offecror to provide the certification required by
paragraphs (b) or (¢) of this provision concerns a matter within the
jurisdiction of an agency of ths United States and the making of a falsa,
fictitious, or fraudulent certification may render the maker subject to
prosecution unider Title 18, United States Code, Section 1001.

(End of provision)

END
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APPENDIX B

DOCUMENTS REQUIRED FOR BIDDING

B.1 Representations and Certifications
This section of the appendix contains the
reprepsentations and certifications that are typically

requested.

B.2 Standard Form 1442
A standard form 1442 is provided. The blocks that would
norpally be prepared prior to the contractor receiving the

form have been completed in this example.

B.3 Bid Bond

A blank bid bond is presented in this section.
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(CORCIRBCIA0H CONIRAET )

*MYLIATECH REFERENCE %0:

M AND ADURESS OF SINDLAR:_

DAfE OF 8I10:

THE BIDDER MAKES THE FOLLCWING REPRESCNTATIONS AND CERTLIFICATIONS, BY PLACING
A CHECK IN THE APPROPRIATE SPACES OR OfHERWISE AS APPROPRIATE, AS PART OF IE
BID IDENTIFIED ABOVE. (IN NFGOTIAIED PROCUREMENTS, "BID" AND “BIDDER" SHALL

MEAN “CFFER™ ANO "OFFEROR"™.) A CGYPLETED REPRESENTATIONS AND CERTIFICATIONS
IS TO BE RETURNED WITH THE 8ID.

1. SMALL BUSINESS CONCERN REPREGENTATION (MAY 1986)

The offeror represents and certifies as part of its offer that it ( ) is,

{ ) is not a smail business concern and that ( ) all, ( ) not all end
items to be furnished will be manufactured or produced by a small business
concern in the United States, its territories or possessiuns, Puerto Rico, or
the Trust Territory of the Pacific Islands. “Small business concern”, as used
in this provision, means a.concern, including its affiliates, that is
indepently owned and sperated, not dominant in the ficld of operation in which
it is bidding on Governmant countracts, and qualified s a small business under
the size standards in th:s solicitation. (FAR 52.219 1)

2. SMALL BUSINESé CCNCERN REPRESENTAITON FOR THE SMnt L BUSINESS
COMPET LTIVENESS OEMONSTRATION PROGRAM (JAN 1989)

(a) DOefinition. "Emerqging 9gmall business”, as usad in this solicilation,
means & small business concern whose size is no greater than 50 percent of the
numerical sice standard applicable to the standard industrial classification
code assigned tv a contracting opporlunity.

(b) Complete only if the offFeror is a sinall business or an emerging small
business, indicating its size range.

Offeror's-number of employces for the past twelve months oi offeror's
average annuak gross revenue for the last three fiscal years. (Check one of
the following).

NO. OF EMPLOYEES AVERAGE ANNUAL GROSS REVENUES
50 or fewer $1 million or less
51-100 - $1,000,001 — $2 million
101-250 £2,000,001 - $3.5 million
251-500 T %3,500,001 - $5 million
501-/50 X 49,000,001 -~ $10 milliun
751-1,000 _ $10,000,QQI - $17 million
OQuer 41,000 Over %17 million

(ENC OF PROVISION)

86




Jam  awemn. o

RN WM B BMAR N el

3. CONTINGENY ref REPRESIHIALILON AKD AGRLIMENT (APR 1584)

-

(a) Representaticn. e offerur morasents that, except for Fuil-iLlize |
bona fFide employees workim: solely fur the offeror, the offeror - {NOii 1Ihe

ol feror aust check the apprs.ori ate toxes. four iatergrelation of %
representation, includinc lhe Lerm “bona fide empinyec”, see Subpari 1 2 of
the Faderal Acquisition Rejuialion )

(1) ( has, ( ) gas aol esployed or retdined any perscn ar
compdny to solicit or oblain this coalract; ard

(2) ( )has, ( ) has not paid or agreed to pay to any persovn or
company cmployed or relained to solicit or botain this contract -y
commission, percentage, brokerage or other fee contingent upor or
resulting from the cward of this contract.

(b) Agreement. The offeror agrecs to provide information relating to the
above Representations and Certifications as requested by the Contracting
Officer and, wnen subparagraph (a)(1) or {a){(2) is answered affirmatively, to
promptly subait to the Contracting Officer -

(1) A completed Standard form 119, Statement of Contingent or Other
Fees (SF 119); or

(2) A signed stalement indicaling that the SF 119 was previously
submitted to the same contracting office, including tha date ard
applicable solicitalion of contract number, and representing that the
prior SF 119 applies to this offar or quotation. (FAR 52.202-4)

4. TYPE OF BUSINESS ORGANTZATION - SEALED BINDING { UL 1987) (

The bidder, by checking the applicable box, rupresents that -

(z) It operates as ( ) a corporalion incorporaled under the laws of the
state of , () an individual, { ) a partnership,
( ) a non-profit organization, ( . ) a joint venture; or

(b) If the bidder is a foreign entity, it operates as ( ) an
individual, ( ) a partnership, ( ) a non-profit organization, ( ) a
joint vaenture, or ( ) & curporation, registered for business

in _

(country)

S. CERTIFICATE OF INDEPENDENT PRICE DETERMINATLION (APR 1984)

(a) The offaror cartifies that -

(1) The prices in this offer have been arrived at independently,
without, for the purpose of restricting competition, any
consultation, communicalion, or agreement with any other offeror or
competicor relating to (i) those prices, (ii) the intention to submit
an offer, or (iii) the methods or factors used to calculate the
prices offarad;
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(2) Ahe prices in this offer have not been and wili nnt be knowi-gly
disclosed by the elferor, diractly or indirectly, Yo «any sther
offeror or compelilor befure bid opening (in the case of a sealesd bi1:d
solicitation) or canlract award (in Lhe case of a acgutic!:d
solicitation) unless otherwise required by law; and

(3) No attenpt has beon aade or will Se =ade by Lhe uffecor to
induce any olher concern to submil or not to submit an offer for the
purpose of restricting computition.

(b) Each signature on the offer is considered tov be a certification by
tha signatory that the signatory -

(1) Is the person in the offeror’s orgnization responsible for
determining the prices being offered in this bid or propo-=al, and
that the signatory has not participtated and will not participate in
any action contrary to subparagraphs (a)(1) through (a)(3) above; ur

(2) (i) Has been authoriczed, in writing, to act as agent for the
follewing principals in certifying that those principals have not
participated, and will not participate in any action contrary to

subparagraphs (a)(1) through (a)(3) above

(insert full name of person(s) in the
offeror's organization rosponsible for determining the prices offered
in this bid or proposal, and the title of his or her position in the
offaror's organization);

(ii) As an authoriced agent, does ceriify the the principals
named in subdividion (b)(2)(1) above h re not participated, .nd
will not participate, in any action cor'rary to
subparagraphs(a)(1) thorugh (a)(3) abow:; and

(iii) As an agent has not personally participated, and will not
participate, in any action contrary to subparagraphs (a)(1l)
through (a)(3) above.

(c) If the offeror discloses or modifies subparagraph (a)(2) above, the
offeror must furnish with its offer a signed statement setting forth in detail
the circumstances of the disclosure. (FAR 52.203-2)

6. PARENT COMPANY AND IDENIIFYING DATA (APR 1984)

(a) A "parant" company for the purpose of this provision, is one that
owns or controls the activities and basic business policies of the bidder. To
own the bidding company means that the parent company must own more than 50
percent of the voting rights in that company. A company may control a bidder
as a parent company is able to formulate, determine, or veto basic policy
decisions of the offeror through the use of dominant minority voting rights,
use of proxy voting, or otherwise.

(b) The bidder ( ) is, ( ) is not (check the applicable box) owned or
controlled by a parent company.
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(c) ZIf the bidder checked "is" in paragraph (b) above, it shall provide
the following information:

Name and Main Office Address
of Parent Company (Include 7ip Cnide)

Paron! Company's Employer’s
fdentification Number

(d) If the bidder checked "is not" in paragraph (b) above, it shall
insert its own Employer's Identification Number on the following
line . (FAR 52.214-8)

7. CERFIFICAIION OF NONSEGREGATLD FACII LTTES (APR 19834) (APPIIES WHEN fiE
AMOUNT OF THE CONTRACT IS IN EXCESS OF $10,000)

(a) "Segregated facilities”, as used in this provision, means any waiting
rooms, work area, rest rooms ani wash rooms, restaurants and other eating
areas, time clocks, locker rooms and other storage or dressing areas, parking
lots, drinking fountains, recreation or entertainment areas, transportation,
and housing facilities provided for cmployees, that are segregated by explicit
directive or are in fact segregated on the basis of race, color religion, or
national origin because of habit, locat custum, or ctherwise.

(b) By the submission of this offer, the offeror certifies that it does
not and will not maintain or provide for its omployeces any scgregatoed
facilities at any of its establishments, and that it does not and will not
parmit its employees to perform Lheir services at any location under its
control where segregated facilities are maintained. 1he offeror agrees that a
breach of this certification is a violation of the E.ual Opportunity clause in
the contract.

(¢) The offeror further agrees that (except where it has obtained
identical caertifications from proposed subcontractors for specific time
periods) it will —

(1) Obtain identical certifications from proposed subcontractors
befora the award of subcontracts under which the subcontractor will
be subject to the Equal Opportunity clause;

(2) Retain the cartifications in thae filaes; and

(3).Z Forward the following notice to the proposed subcountractors
(axcapt if the proposed subcontractors have submitted identical
cartifications for specific time period.)

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR CERTIFICATIONS OF
NONSEGREGATED FACILITIES.

A certification of nonsegreguted facilities must be submitted before the award
of a subcontract under tha the subcontractor will be subject to the Lgual
Opportunity Clause. The certification may be submitted either for each
subcontact or for all subcontracts during a period (i.e., quarterly,
semiannually, or annually.)
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H : NOTE- The penalty for making false statemants in offers is prescribed in 18
U.5.C. 1co1. fFﬁR 52.222-71)

L 8. CLEAN AIR AND WATLR CtW!I1F ICAT(ON (APR 1984)

r—

fhe offeror certifies that -

(a) any facility Lo be used in Lhe performance of this proposed
rontract is ( ) s, ( ) is not listed on the Mavisormes? o8
Proteclion Agency List of Violating Facilities;

{(b) The offaeror will immediatecly notify the Contracting Officer,
before award, of the receipt of any comaunicalion from the
Administrator, or a desiqgnee, of the Cnvironmental Protection Agency,
indicating that any facility that the offeror proposes to use for the
performance of the contract is under consideration to be listed on
the EPA List of Violating Facilities; and

(c) The offernar will include a certification substantially the same
as this certification, including this paragragh (c), in every
nonexempt subcontract. (FAR S52.223-1)

9. SMALL DISADVANTAGED BUSINESS CONCERN REPRESENTATION (FEB 1988)

3 (a) Definitions. "Small disadvantaged husinass concarn", as used in this
provision, means a small business concern, iacluding mass media, owned and

controlled by individuals who are both socially and economically
disadvantaged, as_defined in regulaticns prescribed by the U.S5. Small Business

i Administration at"13 CFR Part 124, the mrajority of carnings of which directly
accrue to such individuals. (13 CFR Part 125 general'y provides that small
disadvantaged business concern is a small business cuacern (1) which is at

a least 51 percent owned by one or more cocially and ecoromically disadvantaged
individuals; or in the case of any publicly ownad business, at least S1
percent of the voting stock of which is owned by one or more socially and
economically disadvantaged individuals, and (2) whose management and daily

i business operations are controlled by one or more such individuals.) (See 13
CFR 125.101 through 125.110).

(b) Representation. The offeror represenls that its qualifying ownership
falls within at least one of the following categories, as defined in 13 CIR
125 (Check the applicable categories):

_ Subcontinent Asian (Asian-Indian) American (US Citizen)
Asian-Pacific American (US Citizen)
Native Amaricans (US Citizen)

~ Black American (US Citizen)

Individual/concern cartified for participation in the
Minority section 8(a) of the Small Business Act (15 U.S.C. 637(a)
Other minority found to be socially disadvantaged by the Small
Business Administration (US citizen)

PR

(c) Certification. The offeror represents and certifies, as part of its
offer, that it ( ) is, ( ) is not a small disadvantaged. businass concern.

(d) WNotification. The offeror agrres to notify the Contracting Offizer
before award of any change in its status as a small disadvantaged business
concarn occurring betwcen the submission of its offer and contract award,




(e) Penalty. The offeror reprasents and cerlifies that the above
information is true and undarslands that whoever for the purpose of soruring 1
coptracL v+ subcontract under subseclion (a) of Section 1207 or Public Law
99-661 misreprasents the slalus of any concaern or person as a small hBusinnss
concern owned and controlled by & minurily (as described in subseciion (a))
shall be punished by a fine uf nut less than $10,000 ur Yy inpeisonment “oe
not more than a year, or bolh. (DOD FAR SUP Deviation 52 219-7005)

Wona huw

10, WOMPN-CWNED SMALL SUSTNFSS RIURMSENTATION {APR :324)

~

(a) " Representalion. The offeror represents that it ( ) is, ( ) is
not a women—owned small business concern.

(b) Definitions. "Small business concern", as used in this provision,
meens & concern, including its affiliates, that is independently owned and
operated, not dominate in the Field of operation in which it is bidding on

Government contracts, and qualified as a small business under the criteria and
size standards in 13 CFR 121.

"Women-owned", as used in this provision, means a small business that is
at least 5i percent ownad by a woman or women who arae U.S. citizens and who
also control and operate the tusiness. (FAR 52.219-3)

o] il ] 5] [V TN [

l1. DATA UNIVERSAL NUMBERING 3YSIEM (DUNS) NUMBER REPORTING (OEC 1980)

In the block with its name and address, the offeror should supply the Data
Ur.iversal Number System (DUNS) Number applicable to that name and address.
The DUNS number should be preceded by "DUNS". If the offeror does not have a
OUNS number, it may obtaim the submission of its offur pending receipt of its
DUNS Number. (FAR SUPP 52.204-7004)

12, COMMERCIAL AND GCVILRNMENT ENILTY (CAGE) CODE R ORIING (OCT 1987)

In the block with its name and address, the offeror should supply the CAGE
code applicable to that name and address. [he CAGE code should be preceded by
"CAGE". 1If the offeror does not have a CAGE code, the offeror may request the
Contracting Officer to initiate a ND Form 2051. The Contracting Activity will
complete Section A and the offeror must complete Section B of the DD form
2051. A CAGE code will be assigned when a DD form 2051 is received by tha
Defense Logistics Services Center, Attn: DLSC-FBA, Federal Center, 74 N.
Washington, Baltle Croek, MI 49017-3084. No offeror should delay the
submission of its offer pending receipt of its CAGE code. (DOD FAR SUPP
$2.204-7007)

13. PREVIOUS:'CONTRACTS AND COMPLTANCE REPORTS (APR 1984)

The offaror represents that - ~

(a) It ( )Y has, ( * ) has not participated in a previous contract or
subcontract subject eithar to the Equal Opportunity Clause of this
solicitation, the clause origirally contained in Section 310 of Executive

Oirder No. 10925, or the clause cuntained in Section 201 of Exccutive Order No.
11114,

ooy GNGEE NN NS e e NG D
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(b) It ( ) has, ( ) has not Filed all required compliance reports; and
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(¢) Represenialions indicaling submission of required compliance reporls
"3 signad 7y arnposed subcunlractors, will be ublained Yefore subcontract
: awards. (FAR 52.222-.22) .

4. PERCENT FOREION CONIRACT (5P 19/9)

Approximately _ _ percenl of the proposed tonlracl price reprasani .
fureign rontent or affort. (SR 7 -2003 #1)

15. CERTIFICATION OF OEBARMEN1/GUSPLNSION STATUS

(3) The offeror certifies with its <submission of this uffer that ( ) it
is, () is not (check one) suspernded, debarred or ineligible from entering
into contracts with the Exacutive Branch of the fFederal Government, or in
receipt of a notice of proposed debarmeni from another DOD Agency.

NOTE: Bids must set forth full, accurate and cumplete information as required
by this invitation for bids (including attachments). The penalty for making
false statements is prescribed in 18 U.S.C. 1001.

A completed REPRESENTATIONS AND CERTIFICATIONS is to be returned with the bid.




. ” R 1. SOLICITATION NO. 2. TYPE OF SOLICITATION{3. DATE ISSUED PAGE OF PAGES
SOLICITATION, OFFER, ‘
1 AND AWARD N62477-84-B-0015 | [x] SerLEDBIOFE 93 1yne 1989
l (Canstruction, Alteration, or Repair] - R ~C"J. NEGOTIATED (RFP)

IPORTANT — The “oifer’’ section on the reverse must te fully comoleted by offeror.

3, CONTRACT NO. ® REQUISITION;PURCHASE REQUEST NO. 16, PROJECT NO,
N62477~- 21-84-0015
7.1SSUED B8Y CODE 8. ADDRESS OFFER TO
CHESAPEAKE DIVISICN: CHESAPEAKE DIVISION
NAVAL FACILITIES ENGINEERING COMMAND NAVAL FACILITIES ENGINEERIN COMMAND
BLDG. 212, WASHINGION NAVY YARD BLDG. 208, WASHINGTON NAVY - °
WASHINGTON, D.C. 20374-2121 WASHINGTON NAVY YARD 20374~. .1
A. NAME B. TELEPHONE NO, (Include area code} (NO COLLECT CALLS)

SOLICITATION

NOTE: In sealed bid solicitations “‘offer’’ and “offeror’’ mean “'bid’’ and ‘‘bidder".
10. THE GOVERNMENT REQUIRES PERFORMANCE OF THE WORK DESCRIBED IN THESg OOCUMENTS (Title, identifying no., date):

ELECTRONIC SYSTEMS LABORATORY, AT THE NAVAL RESEARCH LABORATORY, WASHINGTON, D.C.

SOLICITATION NO, N62477
Date 23 June 1989

e

ESTIMATE COST: $10,000,000.00 AND OVER

; 9. FOR INFORMATION

NOTICE: THIS PROCUREMENT IS UNRESTRICTED

11. The Contractor shall begin performance within—_13 ___ calendar days and complete it within _685__._calendar days after Rgsixg:

. award, D notica to proceed. This performance period is [ﬂ mandatory, D negotiable. /See v

12A. THE CONTRACTOR MUST FURNISH ANY REQUIRED PERFORMANCE AND PAYMENT BONDS? 128. CALENDAR DAYS
(It “YES," Indlcate within how many calender days ofter award in ltem 128B.)

E]ves [Jwo - 10
13. ADOITIONAL SOLICITATION REQUIREMENTS:
A, Sealed offers in original and _2__ copies to perform the work required are due at the place specified in Item 8 by _2__0_ng__ fhour.

local time 25_July 1989 (date). If thisis asealed bid solicitation, offers will be publicly opened at that time. Sealed envelopes
contatning offers shall be marked to show the offeror’s name and address, the solicitation number, and the date and ume offers are due

8. An offer guarantee E is, D is not required.

1
i
i
|
Sl
i
§
%

C. All offers are subject o the (1) work requirements, and (2) other provisions and clauses incorporated in the solicitation o full text or &
reference.

o -

D Offers providing less than ..__6_(_’___ calendar days for Government acceptance after the date offars are due will not be considered anc

will be rejected.

: TANDARO FORM 1442 (REV 4.8%
NSN 7540-01-155-1212 u3 §fes<:nbeaabv GSA ) '
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i OFFER_(Must be fully completsd by offeror)

13. NAME AND ADDRESS OF OFFEROR {inciude ZIP Code) 15. TELEPHONE NO. (Include arec code)
3 . 16. REMITTANCE ADDRESS finclude only if different then liem 14,
Opr FACILITY CODE

Tnz offeror agrees 1o perform tne work required a: the Drices specilied below in sirict accoraance with tne terms of this sohicianion, if this otfer s cccentes
oy the Government in writing within calendar days atter the date offers sre due. (Insert any number eGual to or greater than the minimum re-
aomwmen( stoted in Jtem 13D. Failure 10 tnsert any numbder means the offeror accepts the minimum in Jtem 13D.

AMOUNTS } LUMP SUM

-

’Tne offeror agrees to furnish any required performance and payment bonds.

19. ACKNOWLEDGMENT OF AMENDMENTS

(The ofleror acknowledges receipt of amendments 1o the solicitetion = give number and date of each)

l

NOMENT NO.

-

OATE

NAME AND TITLE OF PERSON AUTHORIZED TO SIGN OFFER 20B. SIGNATURE 20C.OFFER DATE
(Tvpe or print) .

0}

AWARD (To be completed by Government)

"EMS ACCEPTED:

\MOUNT 23. ACCOUNTING AND APPROPRIATION DATA

ol

¢ fusMIT INVOICES TO ADDRESS SHOWN IN |, fTEm 38: OTHER THAN FULL AND OPEN COMPETITION PURSUANT TO
{4 copies unless otherwise specified) D 10 U.S.C. 23041z} ( ) D 41 1).8.C. 253(c) ¢ )
T ADMINISTERED BY CODE | ) 27.PAYMENTWILL BE MADE BY

.

CONTRACTING OFFICER WILL COMPLETE ITEM 28 OR 29 AS APPLICABLE

€ NICSTATEC AGREEMENT Contractar it required to sien this 'j 20 AWARD (Contractor is not requirec to sign this document.) Your otfer
0N this SONCITBNON 15 heredv accedied as 10 the nems histed This awerd cor
summates the contras:, which consists of {a) the Government sclicitation ang
vour oifer ano (D) this contract awarc No furtner contractua oosumen? is
necessar,

nent one it - - caows 1o nsuing office y Contracior agrees
Jesm anc vt @ 12My A pertorm 3l wOrk requirements 10entifies
¢ 0T ang 2%, L. ! udhor sneets Lor the consigeration stated in g
2t Tne rigis anc OD-manions ©F the parlies 1o this contract snall b
¢ Dy {0 thws CONIrACT 30 r0. (D) the solicialIon ano (C) the Clauses
AniglIONY  Ce HIICAHONY AN S 1LiCAN0ONS INCOTPOr3ten by reference
11aLNeY 10 thes GONtIal!

2 Y -

[
NAME ANC TITLE OF CONTRACTOR OR PERSON AUTHORIZED 314 NAME OF CONTRACTING OFFICER (Type or printy
=3 SIGN (T vpe wr print,

—————

3 i T F AMERICA 131C. AWARC
I SIGNATURE ;aoc, DATE UNITED STATES O l AWaE
{ BY - |
vy
—— amme a arr mAr CTAMNDADN ENDLEL 449 DALY DO « ot
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NS . i T JOATE BONDEXECUTED rMust be sameor later
BID BOND: . , ©  .|than bid openingdate)
(Sse Instriictions oniraverse)- ) *

PRINCIPAL (Legol'name and. business addres;) o T — j‘ g = s

"|TYPE OF ORGANIZATION ("X ones ™~ ~ " -~

- 7,.IN0LVIQUAL ) D(PAH?‘NERS‘HI?_

‘[STATE OF INCORPORATION. —

-

SURETY(IES) (Name and}:u:méu ;gdreu)

PENAL SUM OF BOND 0 ’ 81D IDENTIFICATION
SEFRaclEDNT ' AMOUNT NOT TO EXCEED ~ '|BIDDATE .~ [INVITATION NO. : -
PRICE MILLION(S) THOUSAND(S) HUNDREP@) CENTS|
'IFOR (C;mcructlon.
Supplies or Services)
OBLIGATION: ‘ .

We, the Principal and Surety(ies) are firmly bound to the United States of America,(hereinafter called the Government) in the above pena.
sum, For payment of the penal sum, we bind-ourselves, our heirs, executors, administrators, and successors, jointly and severally, However,
where the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum “jointly and severally'" as well as
“severally only for the purpose of allowing a joint action or actions against any or all of us. For al: other purposes, each Surety binds itself
jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. if no limit of liability 1s 1nos-
cated, the limit of liability is the full amount of the penal sum.

CONDITIONS:

The Principal has submitted the bid identified above,

THEREFORE:

The above obligation is void it the Principal — (3} upon acceptance by the Government of the bid identitied above, within the period spec-
tied therein for acceptance (sixty (60) days if no period is specitied), executes the further contractual documents and gives the bondls) re-
quired by the terms of the bid as accepted within the ume specified (ten (10) days if no period is specified) atter receiot of the forms by the
orincioal, or {b) in the event ot farkure so to execute such further contractual documents and give such bonds. pays the Government for an-,
cost of procuring the work which exceeds the amont of the bid,

Each Surety executing this instrument agrees that its obligation is not impaired by any extensinn(s) of the tme for acceotance of the bic

that the Principal may grant to the Government, Notice to the surety(ies) of extensionis) are waived. However . wawver of the notice applies
only 1o extensions aggregating not more than sixty (60) calendar days in addition to the period onginally allowed for accentance of the oi

WITNESS.

The Principal and Surety(ies) executed this bid bond and affixed their seals on the above date.

[luomTventure [ ] comrPORATION

PRINCIPAL
1. 2.
/
Signature(s)
iSeal) (Seat) | Corporate
. 1. 2.
Namals) & Seal
Titlels)
(Typedy
INDIVIDUAL SURETIES
1. 2.
Signature(s)
R (Seal) (Seal)
Namef(s) ! 2.
{Typed)
CORPORATE SURETY(IES)
STATE OF INC, JUIABILITY LIMIT
Name &
<] Adaress S
> L 2. Corporate
1 Signature(s)
b 519 Seal
3 Namels) & [1. 2.
Title(s}
{Typed)
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A

{nﬁis form 1s authorized for use when a bid guaranty is required.
&.ny deniavon from this form will require the/wnitten approval of
the Administratcr of Ceneral Services.

!11 Insert the full lecal name and business address of the Principal in
the space designated “Principal” on the face of the form. An
suthorized gerson shall sign the bond. Any person signing in a rep-
seentative czpacity {e.g.. an atiorney-in-fact) must furnish evi-
‘snce of authonty if that representative 1s not 3 member of the
firm, partnershup, or joint venture, or an  oificer of the corpora-

sicn involved,
's. Tne bond may express genal sum as 3 cercentage of the bid
arnica. .n these cases, the bond may state 3 maxirnum doliar imita-
icn {e.g., 20% of the bid price but the amount not to exceed
dcllars).

3 ({3} Corporaticns executing the bond as suretes must appear on
ne Department of the Treasury’s list of aporoved sureties and.
qust act within the limitation histed herein. ‘Where more than one
sarporate surety s invoived, their names and addresses shall appear

STATE OF INC. [LiAKLTSY STV LT
| Is
z
z S -
STATE OF INC. gw-uww? l
) iS o
z i Corocrze2
; Sezl
I i
oo & STAIECF WG, JLASILITY Coais = ~
= | :
- L - z-
= | Somsusrets) . ) Corgorzte
= Seal
5| Noweisi & r— = PR
T12eis)
E Typed)
Nawe & STATE OF INC. fUABILIZY LiMST
Snhind S
- z
-~ | Sgcanels) . Corporzte
= Seci
2 Nameis) & |2. 2.
E Tirefls) -
{ Typed) i
Name & STAGECF INC.  JUABILIZY LiMiT
=] Accres S

Fra I z )

1‘;’ Segnezure(s) = Corporste
= - Seal
?. Namets) & ]3- 2. I

Tivels} I

g {Typed) -

i Name & STATE OF INC. [LIABILITY LoMIT

Aockess S
[« T ]
> Z.
3 Seal
Namesy & 71. 2z,
“1  Ticets) -
Tysed) |
a: INSTRUCTIONS

in the spaces {Surety A, Surety B, erc.) heaged “CORPORATZ
SURETY(IES]”. In the space cesignated “SURETYI(IES)” cn ihe
face of the form, insert only the letter identification of the suraeties.

{b} Where individual sureues are involved, iwo or more rescen-
sible persons shali execute the bend. A completed Affidavit oif
Individual Surety {Standard Form 28), for each individual surety,

shalt accompany the bond. The Covernment may require these

sureties to furmish addituonal substantiating snformation concerning
their financial capability.

£. Corporations executing the tond shall affix tnerr corcoraie
seals. Indiv:duals shail execute the bond opoosite the word “Corco
rate Seal”, and shall affix an sdhesive seat 1f executed .n Maine,
New Hampshire, or any other junisdiction requinng sdhesive seais.

8. Tyge the name and utle of each cetson signing this bong in *=-
space provided.

7. In 1ts apphcauon 10 necotiated contracts, he terms “bid ~ ang
“tidder’’ shall include “preoosal’ and “offeror *

STANDARD FORM 24 BACY (REV. 10-33¢




= APPENDIX C

4

DOCUMENTS REQUIRED BEFORE COMMENCING CONSTRUCTIONS

Wy
\

c.1 Certlficate of Insurance

A typical insurance certificate is provided. The clause
crossed out was done intentionally becausg it is not
appliciable to federal contracts.

C.2 Payment Bond

A blank payment bond is presented here.

C.3 Performaince

A blank performance bond is provided in this section.

I
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Acors.: CERTIFICATE OF INSURANCE

T

ISTUE DATE MDD TY)
KEVISED 7/17/91
- THS CERTIFICATE IS ISSUELD AS A SMTTER OF WFORMATION OMLY AND CONFERS
- N0 MGHIS UPOK THE CERTIFICATE HOLDER. THES CERTIFICATE DOES NOT AMENG. -
- EXTEMO OR ALTER THE COVYERAGE AFFOADED BY THE POUCIES BELOW
COMPANIES AFFORDING COVERAGE * .
s l.ﬂlﬂl A - i
CODE SUB-CODE * =N i
ISWNED - lﬁ"ﬂ' » B s ":. :
< .
- teeten *C )
B i ) wna! s D .o g
: - lﬁ‘lla E
COVERAGES -

o

n TYPE OF ESSURALCE POUCY INNIZR

GIMEARL LUDSTY
x COVVEFOM GRERNWERLIY 1 AN1355438
occun.

CLABES M2DE x
CTAXER'S 8 CORTRACIONS FROT.

A

AUTOMOBILE LIADILITY
ANY AUTO
AL OWNED AUIOS
SCHEDULED AUTIOS

A x HEED AUICS

x 170N OANED AUIOS
GIAPAGE UABLITY

01BA17338350

EXCESS LIABIUTY

OIHER THAN UMBAELLA FOIA

VORKER'S COMPENSATION

B o 04WC2532618
EMPLOYERS® LABIITY

, OTHER

POUCY EFFECTIZE SOUCY EXPRATION
DAIE MMOOMTY)  DRIE UMODCTY)

1/15/91°  1/15/92
1/15/91  1/15/92
1/15/91  1/15/92

THIS IS 10 CERIFY THAT S1IE POUCIES OF INSURANCE LISIED BELOW HAVE PEEN ISSUED 10 THE IMSURED HAMED ABOYE i3l THE POLICY PERIOD
MOICATED. HOTWITHSTAXIONIG ANY NEOUINEMENT, TERL.OR CONDITION OF ANY CONIRACT OR OTS%EA DOCUMENT WITH RESPECT 10 WINCIH T5S
CERTFICATE MAY BE ISSUED O MAY PERTAN, THE MSURANCE AFFORDED BY THE POUCIES DESCINBED HEPGH

EXCLUSIONS /36D CONOIIIONS OF SUCH POUCIES. ISR ANTAMRX XATEAGEMNERNSHX KKRMNR I X XX

S B.ECT”!—OALL THE JENMS,

ALL URTTS £t TACUSALCS

GEXENAL AGGREGATE s 1,000
mrsmmmcms $ 1,000
FERSONAL & ADVERIISNIG BUURY § 1,000
EACK GCOURRENCE $ 1,000
FiE DAMAGE [Ay oe Fue) 3 50
MEDICAL EXPENSE (Any one person) $ 5
COMBINED

SINGLE s .

Laai 1,000 .
BOORY

NIRRT 3

{Pet pesson)

BooLY
nismyY s
(Pet accident)

PROPERTY s
DAMAGE

EACH AGGNEGATE
CCCURNENCE

STATUTONY

s 100
500
3100

{EACH ACCIDENT)
{DISEASE—POLICY L!MIT)
{DISEASE—EACH EMPLOYE

Cancellation or any material change adversely affecting the interest of the Government in

DESCRIPTION OF OPERATIONSILOCATIONSIVENICLESIRESTRICTIONSISPEIN. f{E4Ssurance shall aot be effective until suck a time
as may be prescribed by the laws of the State in which the contract is to be performed and
in no event less than 30 days written notice tc~ the 0ICC, NAS, Jacksocaville, Fl.

Job: N62467-91-C-6240 New security fepcipg at C-1 & G-2, NS, Maypart, F]

CERTIFICATE HOLDER

0ICC Naval Air Station
P O Box 5
Jacksonville, F1 32212

ACORD 25-S _(3/88)

CANCELLATION

avtja>Teo nEpReSENTAT: *

©ACORD CORPORATION 198!

99
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L remmw'mmuu—-w” APPROVED OMS NO.
i PAYMENT BOND ot comaco *
: (See mswuctions o reverse)
2 -
oulmnummmnmammunmamwrmmu:mmrmm

- k e N3 Resded. S0d Compieling g Tovieway The Coliection of nlermption. Send commens

Toppeng WS DuiGen esImgle of Sny el B590ct of TS CONOClion of MOIMILion. Aciubag Suageslens for Teduciag TS Durden. 10 e FAR Secrelsrisi
e 20005 o4 o 2 Offics of Meegenent 0@ Busgel. Paperwers Reducton
i Project (9000-8045). - Washagien. D.C. 20503. = _.

fucruummnmnm — - TYPE OF ORGANIZATION (X oned
& .
o ‘[0 mowoua Oraaneasue .
l : [ Jsomi-voavee  [] corronaron
: STATE OF WCORPORATION
5Fmt9m9-;w5am i ] __PENAL SUM OF BOND
PALIONS  [THOUSANDIS)  HUNDREDS lnars
l ' . contRacT DATE  jcOMTRACT NO.
1
Lxs:.ﬁou- . . .

We, ihe Princp® anc Surelyliesi, ace- fumiy bound- 10 ihe Uniled Stales of America {hereinafter calied the ‘Government) in the above
enal sum. For paymenl of the penal sum, we bind ourseives, our heirs, execulors, adminisiralors, ™G successors, jonlly and severaly.
iowever, whers (he Surelies are corporalions acling as co-surelies, we, the Surelies, bind ourselves in such sum <“jointly and
Severally” as well as “severaMy” only for the putpose of alowing a joint action or actions ajsinst any or all of us. For all olher
purposes, oach Surely binds ilself, jontly and severstly with the Principal, for the payment of the sum shown opposile the name Of the
Surety. If no limil oOf liabilily is indicated, the limit of Gability is the full amount of the penal sum.

2 CONDITIONS: .

The above obligation is void if 1he Principat promplly makes payment 1o all persons baving 3 dicect relationship with the Principal or 2
iubconlnclor of the Principsl for furnisting fabor, mater:al or both in the prosecution of the work provided for in the contract

Jeniified above, and any authorized modificalions of the coniract that subsequenily are made. Notice of those modificatices 10 the
surety(ies) are waived.

WITNESS:

iho principsl and Suretylies) executed this paymeni bond and affixed their sesds on the above date.
{

-

T | . ‘.

- PRINCIPAL
1, - 2. %
Ivcnuu'ms:
{Sean (Sean) - (sean| Corporate
1 3 X
, NAME(S) & 2 Seal
* TITLES
(Typed
INDIVIDUAL SURETY(IES) -
! . 2. -
IGNATURE(S) -
{Seal) _ (Sean
NAME(S) . 2
(Typea ‘
l CORPORATE SURETYI(IES) -
NAME & STATE OF INC. LIABILITY LIMIT
« | ADDRESS B .8
1. 2. Corporate
j SIGNATURE(S) Seal
: 2 [Wawes & |1,
i TITLES
’ (Type® i
N 75£0-01-152-8061 EXPIRATION DATE: 12-31-92 STANDARD FORM 25~A  (REv. 1-90)
evious edilion Nnot usable 100 Prescribed by GSA - FAR (48 CFR) %1.228(¢)
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CORPOPATE SURETYIES! (Continuedl

JABRLITY oY

iﬂﬂi OF meC.
$ .

Corporsie

L
)
{7

¢

ISTATE OF mC. TABLITY LamY

$ . .
Corporste

=
:
L

i‘

[STATE OF miC. IABILITY LmsT

N A |
Cocporate

"oy 5
g[ .
ér-

STATE OF INC. luununr LT
$

SIGNATURE(S) .

Cosporate
Seal

SURETY 'K

NAME(S &
TITLHS
(Tvoe

e T e

NAME &
'ADDRESS

STATE OF INC. LIABSILITY LiMIT

SIGNATURE(S)

Corporate
Seal

SURETY F

NAMES & {1
TITLES
(Tyoed

2.

-y

NAME &
ADORESS

STATE OF INC, LIABILITY LimiT

L
SIGNATURE(S)

2.

Corporate

NAMES & |1
TIILKS
(Tyoed

—
SURETY @

2.

Seal

N

1. This form, for the proteclion of persons supplying labor and
sterial, is used when 3 payment bond is required under the Act
f August 24, 1935, 49 Stat, 793 (40 U.S.C. 2703-270e). Any
gvistion from this form will require the written approval of the
dminisirator of General Sarvices.

S

>

. Insert the full legal name and business address of the Princip2!

the space designaled “Principal® on the face of the form. 4n
authorized person shall sign the bond. Any person Signing in a
epresentalive capacily (e.g., an allorney=in-facl) must furnish
vidence of authorily if thalt representative is not a member of
the fitm, parinership, or joinl venture, or an officer of the
corporatlion involved,

B @ Co:porations execuling 1he bond as surelies must appear on.

e Deparlment of the Treasury’'s list of approved surelies and

must acl within the limitation listed therein, Where more than one
orporate surely is involved, their names and addresses shall
ppear in the spaces (Surely A, Surely B, elc) headed
“CORPORATE SURETY(IES).” In the space designaled “SURETY

INSTRUCTIONS

on the face of the form, insert only ihe leller identification of
the Suretigs.

{b) Where individua! sureties are involved, 3 complsted
Affidavit of Individual Surety (Standard Form 28) for each
individual surely, shall accompany the bond. The Governmen! may
require the surely (o0 furmish additional’ subslantiating information
concerning their financial capability.

4. Corporations execuling the bond shall affix their corporate
seals. Individuals shall execute the bond opposite the word
“Corporile Seal”, and shall affix an adhesive seal if executsd in
Maine, New Hampshire, or any other jurisdiction requiring adhesive
seals.

5. Type the name and title of each person signing this bond in
the space provided.

g 7 USG.P.0.:1990-262-081/20028

STANDARD FORM 25-AREV. 1-90 BACK
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LA Py _ -~
PERFORMANCE BOND
{Ses mstruclions on reverse)
murmunmmmaum-ums ‘_ium;io
. SONChAg exiSIing €ela. SOWCES. SINering and Mpnilaning - The ols rsided. ond

I0aGng- TS DUrden eSTimale Of. S0y OTher S5Pect of WS coliection of fermat
20005

(MRS, Office #f Federsl Acquisdion Pelicy. GSA. Wastiagion. DL.

on, o .
uumo«-eo mumrm-m.u

Proiect (S000-COSS. Washingion. D.C. 20503, C G - .
. }n—clm Kogsl_ngme -and DuSinesS SENESS) - s B !vrf OF aculunou (’x‘ aned . - =
- i M = fond -
. - , .-gnvoun. - 'Dpn'no‘ -
2 : “ - i Dao-n VENTURE Dcwoutm
. - S o [eTATE omucmunou RS
. - : i 5
lmmg:qm and business sesressiess S h - ) PSNAL SUM OF BOND .
MILLIONS)  |SHOUSAMO(S rw-ms ]taus
' T . i’ OWTRACT DATE .amn:r.
= H
l ) ‘ / i - :/ - )
OBUGATION: - R S

Wae, the Principsl and Suretylies), are firmly bound .10 the United States of Amonca {t3<einafter catted the Government) in the above
penal sum. - For psyment of the- -pensi sum, we bind ourseives, our hows, sxecviors, adminisiralors, and successon. jointly tnd severally.
However, where the Surelies sre cOrporations actin} as co-surelies, we, ihe Suu.:os, ~bind oursolvps i such sum ““joinlly and
sovecally” as wel as -“severslly” only for .lhe purpose of sNowing a8 joint aclion Of ‘sclions -agaiast any or aW of us. For aH other..
e putposes, ‘each Surely binds iisalf, dintly’ and “Severally with the Frincipal, for the payment of ihe sim shown opposile the name of the
Surely. If no -limit of Kabilily is mdn;nlod the fimit of FKabikly is-the full amount of‘the penalsum. -

. CONDITIONS: . .
The principal has entered into -the coniract- ndonhmd above.
THEREFORE:
The-above obfigation is void if the Principsl —

{aX1) Performs and fulfills all -the underiakings, covenants, lsrms, conditions, and agreements of tha contract during he original, term
of the coniract and any exlensions thereof-that are granted by the Governmeni, wilh or wilhout notice 10 the Surelylies), and during
the 4fe of any gusranly required under the contract, and (2) periorms and fumlls all the underlakings, covenanis, ferms condmons, and
agreemenis of any and all duly suthorized modmcmons of the- conlract -that hereafter ar@ made. Notice of: those modifications 10 the
Surely(ies) are wmod. .

(b) Pays to the Goummonl the full amount of the taxes imposed by tha Government, if the sud contract is subject 1o the Miller
Act, {40 US.C. 270s-270e}, which are collected, deducled, or withheld from wages paid by the Prmcupu in carrying oul the
construction contract with respect 10 which 1his bond is lurmshcd.

WITNESS:
The Principal ang .Suralylies) executed this performance bead and affixed their sedls on the above date.

PRINCIPAL
. 1 D R : .
@ SIGNATURKS) ' -
h : i sean| soan| . (sean| CorpOrale
. ' . - 3.
NAMES & ! . 2 Seal
. TITLES- - .
' {Typed )
N INDIVIDUAL SURETYIIES)
§ ’ S X , LT ) - 2, b
P SIGNATURE® | - Sean | . {Sesl)
NamEs) | 2.
’ {Typed . “ - . .
. - ’ CORPORATE SURETY(IES) B
o NAME & - STATE OF INC.~ LIABILITY LIMIT
« | ADDRESS . } ) -
z 1 g 2. g Corpotate
E SIGNATUYRES) - » Sedl
H EEEEEE v
3 TITLES |
(T30 it -
‘ i X XPIRATION DATE 12-31-92 i STANDARD FORM 26 (REV. 1-90)
'ﬁ:‘v.Z?,‘s‘*.%'.z.‘a”ﬁ rawo?ousébla £ 102 Prescribed by GSA - FAR (48 CFR) 53,228(b)
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- CORPORATE SURETYIES] (Continued

STATE OF WC.

I

IABNLITY LT

2.

o ! )
o SURLLLY
+
W,
N
f
)
1
{
ta)
K

Corporate
Sesl

STATE OF INC.~

LIABILITY LT

—

£

-

-

Cotporale
Seal

T ISTATE OF WC. -

LIABKLITY _LIMIT
18

Cotporate
Seal

~

€ & | .
| ADDRESS | - L. - -

ISTATE OF INC.'

~

LIABILITY LIMIT
$

R " 1. ¢
ASIGNATURE(S}, . )

1Y
v

Y

NAMES) & |1 - K =
TITLHS - ~

(Typee ' L 1

2.

Carporate
Seal

NAVE S
4. ADDRESS" T

- STATE OF INC.

LIABILITY LiMIT

$ e

SIGNATURE(S)], .

NAME®S) &
TITLKS
Typed

2.

- Corporate

Seal

NAME & .- ]
. ADDRESS |* -

2

STATE OF INC.

LIABILITY LIMIT

SIGNATURKS)

2.

NAME(S) -& ’
- TITLHS) . - -
(Type® |-

2.

Corporate
Saal

r

SOND
) PREMIUM

RATE PER THOUSAND
> s

TOTAL

INSTRUCTIONS

i

1. This form is authorized for use in conneclion with Government
contracls. Any deviation from this form will require the wrillen
Z?roul of the Admjnistrator of General Services.
2 Insert the full lage! name and business address of the Principal
in the space designated *Principal” on the face of the form. An
sthorized person shall sigh the bond. Any person signing in 3
|!:resenmiqo capacity (e.g, an attorney=-in-fact) must furnish
dence of aulhorily if thal representative is not a member of
the firm, parinership, or joint an officer of the
corporalion invelved.

venlure, oOf

" 4(a) Corporations execuling the bond 3s surelies musl appear on
‘8 Department of the Treasury's list of lhe approved surelies and
" must act within the limitation listed therein, Where more than one
enyporate surely is involved their names and addresses shall
¢ bear in the spaces (Surely A, Surelty B, elc.) headed

RPORATE SURETY{IES)" In the space designaled “SURETY(ES)"

’

|

on the face of the form insert only the leller identificalion of

the surelies.

{b) Where individuat suretics are involved, a completed
Affidavit of- Individual Surety (Standard Form 28), for each
individus! surety, shall sccompany the bond. The Government may
require the surely lo furnish additional substantialing information
concerning ils financial capability.

4. Corporations execuling the bond shall affix their corporate
seals. Individuals shall execule the bond opposite the word
“Corporate Seal*, and shall affix an adhesive seal if execuled in
Maine, New Hampshire, or any other junsdiction requiring 2dhesive
seals,

5. Type the name and lille of each person signing this bond in
the space provided. -

.
ln UsGPO- 19%0- 262-081/20035

STANDARD FORM 26 (REV. 1-90BACK
103
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APPENDIX D

, PRE-CONSTRUCTION CONFERENCE MINUTES

- L]
- L
4 iz

D.1 Pre-Cobstruction Conference Minutes
A sample of ther items that should be discussSed at the

pre-construction conference are presernited in this appendix.
. e o E2N . ’

g - P
P - . -~

I
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-.  PRECONSTRUCTION CONFERENCE MINUTES
“From: - = » Project Engineer (

To: -« Distribution SRR o .
Subj: PRECONSTRUCTION CONFERENCE FOR CONTRACT N62477- e |
e . S — -
1. A preconstruction conference for the iubject contract was held at ,
(time)on ___.. . (date) at (place). ;
2. The following persons attended: (please print legibly)
S
Nage Title Qrganization Telephone |
I
- [} (;
= |
t
i
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3. PROJECT bzsgnrﬁoii B ) d o 7 - -
a. Title of Contract:
b. qutract Amount: — - — e ;f% 1 -

¢. Notice of Award Date: _ : = e

d. Durstion of Contrac~- i C s : a(daie)

¢ <f
e. Contract Completion Date: _

£. Liquidate&'nanages. There will be an assessment of $ _______ per day
for liquidated damages if the contractor fails to complete the work within the
time fixed in the contract or any exten-ion thereof.

g. Bondl and 1nau:ance have been submitted to the awarding office?

hw CONI!ACIOR ADHINISTRATION

a. The prime contractor is: (name and address of company) .

b. Telephone number during normal business hours:
o

Emergency. number outside of working hours:

c. The project manager,
(does not have)(has) change order authorxty and is empowered té act for the

contracétor.

d. The project superintendent,- ,
(does not have)(has) change order authority. He is empowered to act for the
contractor within the provisions of the contract. The contractor shall
provide constant .supervision as stated in the clause entitled "Superintendence

by Contractor" of the contract clauses.

e. The contractor expects to begin field work on
Normal working hours will be .

«r
e

«

oL
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f. The briefing on Station ‘administrative procedu:ct for security and
%1 parking wvas given by __.__._ - - .. A 1list of contractor
. . employees and vehicles will ‘be sublitted tnd approved prior to commencement of
work. On-sits work will be delayed until the proper personnel lecurity
g )l‘llﬂrll ‘have bocn -completed.

o .
N7

-

& g§. The safety-briefing was given by e . The i
) .contractor shall comply with the clause entitlod "Accident Prevention" of the o
contract clauses. The Saféty and Acciient Prevention Plan will be submitted
and approved prior to commencement of work. The contractor .shall -comply with
all pertinent provisions.of the Army Corps of Engineers Manual EM385-1-1
(April 19812, Representatives of OSEA may appear without waruing on the
jobsite for lafety inspections..-

Energency mcdical care is available at the station diapen:ary, Bldg
telephone number + The contractor is required and expected to
provide for medical aide to his employees on-site. Non-emergency medical care

is the toiponlibility of the contractor off-base. Accidents must be ‘reported ;
to this office on any insurance company, 0SHA, or Workmen's Compensation form
which contains all pertineuc data.

ALl or part of the work may be stopped for unsafe conditions at the direction
of a teptelgntattve of the ROICC office or the Safety Officer at the station.

b, The contractor will comply with the environmental ‘protection .
l requirements set forth in the specifications and contract clauses. The
Environmental Protection Plan, if required, shall be submitted to this office_
- by Z (date).

i. Trash shall not be allowed to accumulate and shall be removed from t’

job site daily and shall not be dumped in any government dumpster.

j. Value Engineering proposals are encouraged. See the clause entitled
"Value Engineering - Construction" of the contract clauses.

k. AS-BUILT DRAWINGS: Marked-up prints shall be maintained during
construction as required by the specifications. Drawings are to be maintained
at the site and should be readily accessible at all times. These drawings
shall be marked for all substantial, minor, and inconsequential deviations to
differing conditions as they occur. 7Two (2) sets of the as-builts record
drawings must be maintained and turned over to the Government at the end of
the job prior to scheduling a final inspection.

1. DAILY REPORT TO INSPECTOR: Daily Reports are required for each work
day, vhether work was was accomplished on-site or not. Submit to the Con Rep
the following work day on form NAVFAC 4-4430/34. Please complete all blocks
in report. It is in the contractor's interest to make these reports complete

and accurate.

. m. SUBMITTALS: Paragraph 11 of the contract General Paragraphs and the
contract technical specifications contain instructions for the proper

submission of submittals. Submittals shall be certified by the contractor
that the material being proposed confroms to contract requirements. 1In the

vi
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evnat ‘of any vn:iancc the contractor .shall state specifically which po:tion.
‘vary -and request. npptoval of the substitute. Submit

copies of each

tuh.ﬁttal. ‘Present all oubnittaln for each npccification oection as ‘8.
compiete set, titles vwith the ptojcct title and contract nusber. Provide an
index of included {téms with each set. Title the index with applicnble
;pocificatieu'ooction nimé and number. .-Clearly mark ‘esch item ia: the set with
the opocification paragraph nusber to which it pertains. Assesble ei:h set in
the same numerial sequence as the specification section paragraphs.

Incomplete submittals and nubnittalc with inadequate data will be rejected.

Submittal réviev may take up to thirty days, especially if it must go to the
A/E for review. Please keep this in mind when procuring material. If you
proceed to utilize material ptibg to receiving approval, you do: so at your own

rick.

n. SCHEDULE OF PRICES: The échedule of prices shall comply with paragraph
8 of the contract Gemeral Paragraphs. The original shali be submitted to this
office and must be approved prior to the ptocenuin; of progress payments under
the contract. It must have the original signature of an authorized
representative of the company. No progress payments vill be made on any line

_item listed as lump sum.

o. CHANGES:

(1) For changes involving cost or time, submit a breakdown of gosts
and justification; including subcontractor's estimate, as soon as possible
after Request for Proposal is received from this office (unless otherwise
specifically indicated in the RF? and/or contract). The ROICC office may
request a proposal either verbally or in writing.

(2) Field changes (involving no cost or time) may be executed by the
Construction Representative with approval of the Project Engineer using form

CHESDIV 4-4330/49.
p. INVOICES AND PROGRESS SCHEDULES:

(1) The construction progress schedule shall be submitted to the ROICC
office for approval not later than 15 days after notice of award.

(2) An updated progress schedule showing the work completed must
This shall be a previously approved schedule showing

accompany each invoice.
This is a requirement for

the actual dates and work being invoiced.
processing of payment requests.

(3) Your invoice for payment shall be submitted to the ROICC office

for approval on NAVFAC form 10-7330/30. The contractor shall furnish a
breakdown of the estimated completed work om NAVFAC form 10-7330/31 (Contract

Performance Statement) and attach it to each invoice.
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Two copins of tke imvoice with the ozigizzl sig-atume of s a=thosizel
representative of the coopany is recuirsd. The contrzctor skell complete the
top portica of tke invoice forwm incicding the date, invoice comber (piezsz
auzber iovoices coogecutively; ¢o 0Ot msE corpusy oSwmubering systens), =4 ==
and address of tte company.

(3) All igvoices will ba processed proaotly by thiz offics. Yot more
than oze invoice durieg any thirty (30) éay period will be accaptes. o
progress payments ca2a be made vntil the esgtinzre of parformance hag Seen
verified by tke Ccastructica B.pzescatatz—a. It will mxpagdite gaymest if tke
contractor’s representative reviews ihs performance statement with the
Ccngtruction Represzntative before tze invoice is submitted. At such tizme,
the Construction Representative will 2lso verify that as-bmilt drewings ars
being =aintained.

(5) Four copies of HAVFAC 4339/7, Ccatrzctor’s Reiezse, must be
executed and forwarded with the fina! invoice. Teke coatract zorst, 235
provided for on the zbove fors, is the contract price adjusted for any
contract modificaticns affecting price (eitier additive or deductive).

q. LABOR PROVISIGNS:

(1) The Labor Standards Provisicns of t™s ccastract reguire the posting
of the Wage Determination and Department of Lab.r poster H%E-i321 at the sgite
of all contracts exceeding $2,000.00 to xhich the Dzvis-Bsccn Act appliss.

Any ciass of mechanics and laborers that will be esployed oa the zite aad ars
not ligted in the wage deternminatioca attached to the contract specificatica
shall be clasgified or reclassified by the contractor or the subcontcactor and
approval requested by submitting DD Form 1565, Request for Authorization of
Additional Classification and Rate, to this Office.

(2) if3 i

3 + i I tr 4 wee 31 all work 3
finished. Payrolls shall include all laborers, mechanics, and working foremen
or superintendents employed at the site of work. & DD Form 879, Statement of
Compliance, or equivaient, shall be included with each payroll. Please ausber

each payroll consecutively.

(3) Any questions concerning applicability or interpretation of the
Fair Labor Standard Act, which falls under the jurisdiction of the Department
of lLabor, Should be referred directly to: Regional Director, Wage and Hour
and Public Contracts Division, Department of Labor, Washington, DC.

(4) Clause 7, Subcontracts, of the Labor Standards Provision, states
that each subcontractor or lower tier subcontract must include the clauses
listed. DD Form 1566, Statement and Acknowledgement, is written
acknowledgement that this requirement has been follcwed and must be submitted
to the ROICC office at award of each subcontract or lower tier subcontract.
Failure to do so may result in removal of the subcontractor from the jobsite.
The prime Contractor is responsible for compliance by any subcontractor will

all appropriate labor standard provision.
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5. EDICT ATMINISTRATICR

2. The 23minigtzaticn of this coatrzct kag been a2ssigz=ed to the 2egident

Offics in Trarge of Coostrumetics, .
The Froject Engizesr, » Czs Seen

auttorized to. act for tke EDICC in the folicwing czpacities: interpretatica
of plzzs arnd specificaticnsx, ingpectica of cocastructica at the zite, 222
gezerai adminigiratics of the ccatract through Pis zuthorized representatives.

The Ccastruction Repregsatative, 3
Teprasents the Govercment at the wort gite. Ee bBas 7o auvthority to cheoge the
ccntrzet time or price or the coatractor’s metbods 2zd procedures a2 leng eas
they ccaform to the plang and specificaticns azd safe prsectices.

Tee Ceatract Specialist, is respcasible
for procezszing of coatract modificaticns involving money and tize.
The Procurexent Clerk/Assistant, s is

savolved in processing invoices, subzittals, correspcadence azné ilzsor
violaticas.

TEE CONTRACTOR SEOULD HOT TAXE DIRECTICH FRCM ANY DDIVIDEAL AT T4E JOB SIiE
OTZER TEAN AGTHORIZEZD BEPRESENTATIVES OF TEE RCICC CFFICE CR STATIGHE SAF=IT

OFFICERS.

b. Except for performance znd payzeat bonds, the initial certificate of
ingurence, zzd the actual contract doci=ent and Notice of Award, ail
correspondence and payrolls involving this comtract will be gent to this
office at the following address:

Regident Officer in Charge of Construction
Any 2lase
tny City, State, Zip

ROICC employee names should not be used on the outer envelope of this may
result in loet or delayed correspoandence.

c. working days advance notice is required for out-of-hours work.
Notify the Con Rep or Project Engineer. See the clause entitled "Work Outside
Regular Hours" of the comtract General Paragraphs.

d. Outages, road and parking detours must be requested a minimum of
working days prior to scheduled needs. Motify Con Rep or Project Engineer.
Subcontractors should request outages via the prime contractor.

The following information on fire regulations, security procedures, safety,
environmental protection, and trash clean~up &pply to all subcontractors as

well as the prime.

e. FPire regulations briefing was given by
The Fire Department emergency number is

.- e e oy

e awme  mec
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APPENDIX E

GOVERNMENT SUFPLIED DOCCMENTS REQUIRED FOR PRVMENT

E.1 Submittal Status Iog
2 typical subaittal status log is provided here.

Sutczittals shcoculd be provi

2@ in a tieely manner to avoid

delay in invoice paycents.

E.2 Scnedule of Prices
The schedule of prices may be as long as necessary. Only

the first sheet is provided here.

E.3 Daily Reports to Inspectors

The form provided here if filled out properly can provide

a necessary sequence of events for a project.
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7. RLLOTHEMGT CR ALLOCATION 190

& APPEOFRIATION TITLE

2 TIME FOR COMPLETICK (/¥ T3}
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iz ¢ CURNTITIES & MATERIAL COST ¢ LASOACOGT j
e TER o DESCRIPTSCH OF ITEM poy 1 TOTAL COST
0. TS wat LT CIET fooni LT S0ST cost
'
07 7x0133 £ U.S. Qavernmamt Printing Offhes: 1984—703-012/17930 2-% SHEET of

113

s L3

‘




[ ¥ S »1.*

L - [ WG [ TINYre [e—

Lawesrok SR vevaerc IR~ T OO RSP

S, [

RATFAE FOME £DTE UV 3353 S/ 02G5~1T-003-3172
DATE
DAILY REPORT TG INSPECTOR
CONTRACT NO. TITLE AKD LGTATION FEPOAT KO.
CCMIRACTCR (Prime or Subcoozeczoe) - NAME CF SUPZRINGENDZINT CR FORZMAN
WEATIER TEMPERATURE o
WEATHER EFFECTS ’
PRIME CONTRACTORI/SUBCONTRACTOR W/ORKFORCE
(i scacs provida beiow is inadequate, use accional sheets) LOCATICHN AKD DESCRIPTION
NUMBER TRADE HOURS | EMPLOYER OF VGRK PERFORMED
TOTAL WORK HOURS ON
JOB SITE THIS DATE WERE THERE ANY LOST TIME ACCIDENTS THIS DATE?
CUMULATIVE TOTAL OF WORK
HOURS FROM PREVICUS REPORT G ves O NO
TOTAL WORK HOURS FROM F “YES™, A COPY OF THE COMPLETED OSHA REPORT IS REQUIRED
START OF CONSTRUCTION

CONSTRUCTION AND PLANT EQUIPMENT LEFT ON JOB SITE UNTIL USE 1S COMPLETED

DESCRIPTION

DATE FIRST ON JOB

{First time only)

DATE OF FINAL

HOURS WORKED
HOURS IDLED REMOVAL FROM JOB SITE

THIS DATE

CONSTRUCTION AND PLANT EQUIPMENT NOT LEFT ON JOB SITE PERMANENTLY
(This will include pickup trucks end mobde mounted items, such as compressoY, that are also

used for transprotaton 0 and from the ob)
DESCRIPTION HOURS WORKED |  HOURS IDLED
i)
allé

-~




[y

S
:
SPEC. PARA. LOCATICN AMD DESCRETION OF DEFICERCES
*OR DRAWING NO. Qlzera’s, Equpmen, Saoty, andior Workaranship) ACTION TAXEN OR TO BE TAKEN

g PEFERECE
DERGENCGES CORRECTED THIS DATE COMPUANCE
REPORT NO. NOTICE NO.
i
¥
i
g
g INSPECTION AND/OR TESTING LOCATION ANDIOR REMARKS
PERFORMED TODAY-FOLLOW WITH REPORT ELEMENT OF WORK RESULTS OF INSPECTIONTESTING
J
g_ SPEC. PARA. | EQUIPMENTMATERIAL RECIEVED TODAY TO BE INCORPORATED IN JOBl  SuBMITTAL NO. DATE
AND/OR DRAWING NO (Descrption, Sizes, Quanmty) OR CERTIFICATION |  APPROVED

!

| REMARKS (Include direcoons received from AOICC/AROICC, viseors, carmpiiance notces recenved, amors ardor ommssion n FYS; pertnent informetion)

CONTRACTOR/SUPERINTENDENT DATE

| COMSTRUCTION REPRESENTATIVE'S REMARKS ANDYOR EXCEPTIONS TO THIS REPORT

CONSTRUCTION REPRESENTATIVE DATE

“ - s s3¥sM OO MU,

dl‘: 40.5.GP0: 1988~326~001 61139
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APDENDIX F

CORTRACT CIAUSES

P.1 Centract Clauses

Here is provide the actual contract clauses that were
attached to a project. The specific clauses attached to a
specification should be scrutinized to ensure any updates are

noted.
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HARCH 1989
COUTRACT CLAUSES .
{(CONSTRUCTION CONTRACT)
CLAUSES INCORPORATED BY REFERENCE (APR 1982). fhis contract incorpurales the
follewing clauses by reference with the same force and effect as if thay were given
in full text. Upon request, the Contracting Officer will make their full text
available. (FAR 52.252-2)
I. FEDERAL ACQUISITION REGULATION (48 DFR CHAPTER 1) CLAUSES
1. FAR 52.202-1, Definition (APR 1984) — Alternate I (APR 1984)
2. FAR 52.203-1, Officiais Not to Banefit (APR 1984)
3. FAR 52.203-3, Gratuities (APR 1984).
4. FAR 52.203-5, Covanant Against Contingent Fees (APR 1983)
5. FAR 52.202-7, Anit-Kickback Procedures Fees (FEB 1987)

6. FAR 52.204-2, Sacurity Requiremants (APR 1984) — Alternate II
(APR 1984)

7. FAR 52.212-6, Tima Eacensizns (APR 1984)

8. FAR 52.212-8, Daefansae Priority and Allocation Regquiraemants (MAY 1986)
(Applicable if award is ratable)

5. FAR 52.212-11, Variation in Estimated Quantity (APR 1584) .
10. FAR 52.212-12, Suspension of Work (APR 1584)

11. FAR 52.214-26, Audit-Sealed 8idding (APR 1385) (Applicable if
award exceeds $100,000)

12. FAR 52,214-27, Price Reduction for Defective Cost or Pricing
Data-Modifications—Sealed Bidding (APR 1988) (Apolicakle if award
exceeds $100,000)

/
13. FAR 52.214-28, Subcontractor Cost or Pricing Data-Modifications-Sealed
Bidding (APR 1985) (Applicable if award $100,000)

14, FAR 52.215-1, Examination of Racords by Comptroller General (APR 1984)
(Applicable if award exceeds $25,000 and is negotiated)

15. FAR 52.219~-6, Notice of Total Small Business Set Aside (APR 1984)
16. FAR 52.219-8, Utilization of Small Business Concaerns and Small

Disadvantaged Business Concerns (June 1985) (Applicable if award
*  axceeds $10,000)
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18.

i9.

20.

21.

23.

24,

25,

26.

27.

28.

29.

0.

1.

32,

33.

34,

35,

36.

FSR 32.219-9, Small 3usiness and Small Sigadvantages Businesse
§gb—€ontractor Plan (4PR 1984) — Alternate I (APR 1284) ( Applicabis
17 award excaeds 51,000,C00)

FAR 52.219-1i3, Utilization of Women—Cwned Small Business (RYG 1986)
FAR 52.220-3, Utilization of Labor Surplus Area Concern (APR 1984)
FAR 52.220-4, Labor Surplus Area Sub-contracting Program (APR 1984)
FAR 52.222-1, Notice to the Government of Labor Disputes (APR 1984)
FAR 52,222-3, Convict Labor (APkK 1984)

FAR 52.222-26, Equal Opportunity (APR 1984)

FAR 52.222-27, Affirmative ﬁctioﬁ Compliance Requirements for
Construction (APR 1984) (Applicable if award exceeds $10,0C0C)

FAR 52.222-35, Affirmative Action for Spacial Disable and Vietnam Era
Vetarans (APR 1984) (Applicable if award exceeds $10,000)

FAR 52.222-36, Affirmative Action for Handicapped Workaers (APR 1984)
(Applicable if award exceeds $10,000)

FAR 52.223-2, Clean Air and Water (APR 1984) (Applicable if award
exceads $100,000)

FAR $2.223-3, Hazardous Material Identification and Material Safaty
Data {AUG 1987) (Required for dalivery of Hazardous Matarial)

FAR 52.225-5, Buy American Act - Construction Materials (APR 1984)
FAR 52,225-13, Rastrictions on Federal Public Works Project (APR 1988)
FAR 52.227-1, Authorization and Consent (APR 1984)

FAR 52.227-2, Notice & Assistance Regarding Patent & Copyright
Infringement (APR 1984) (Applicable if award exceeds $25,000)
/

FAR 52.227-4, Patent Indemnity - Construction Contracts (APR 1984)

FSR 52,228~1, Bid Guarantee (APR 1984) (Applicable if award exceeds
$25,000) ’

FAR 52.228-2, Additional 8ond Security (APR 1984)

FAR 52.228~5, Insurance-Work on a Government Installation (APR 1984)
(Applicable if award exceeds $25,000)




37.

38.

39.

40,

41.

42.

43,

A4,

46,

47.

48.

49,

50.

51.

52,

53.

54.

55,

56.

57.

58.

FAR 52.229-3, Federal, State, and Local Taxes (APR 1984)( Applicable
if award exceeds $25,000, or if contracting by negotiation)

FAR 52.232-5, Payments Under Fixed-Price Construction Contracts
(AUG 1987)

FAR 52.232-17, Interest (APR 1984)

FAR 52.232-23, Assignment of Claims (JAN 1986) (Applicable if award
excaeds $1,000)

FAR 52.233-1, Disputas (APR 1984)
FAR 52.233-3, Protest after award (JUN 1985)
FAR 52.236-2, Diffaring Site Conditions (APR 1984)

FAR 52.236-3, Site Investigation and Conditions Affacting the Work
(APR 1984)

FAR 52.236-5, Material and Workmanship (APR 1984)

FAR 52.236-6, Superintendence by the Contractor (APR 1984)
FAR 52.236-7, Permits and Responsibilities (APR 1984)

FAR 52.236-8, dther Contracts (APR 1984)

FAR 52.236-9, Protection of Existing Vegetation, Structures,
Equipiment, Utilities and Improvements (APR 1984)

FAR 52.236-10, Operations and Storage Areas (APR 1984)
FAR 52.236-11, Use and Possession Prior to Completion (APR 1984)
FAR 52.236-12, Clean Up (APR 1984)

FAR 52.236-13, Accident Prevention (APR 1984) - Alternate I (APR 1984)
(Optional Under $25,000; Applicable if award exceeds $25,000)

FAR 52.236~14, Availability and Use of Utility Services (APR 1984)

FAR 52.236-15, Schedules for Construction Contracts (APR 1984)
¢foplicable if award exceeds” $25,000)

FAR 52.236-17, Layout of Work (APR 1984)
FAR 52.236~21, Specifications and Drawings for Construction (APR 1984)

FAR 52.243-4, Changes (AUG 1987) (Applicable if award exceeds $25,000)
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59.

60.

61.

62.

63.

64.

65.

66.

67.

68.

69.

71.

FAR 32.243--5, Changes Change Conditions (APR 1584)

FAR 52.244-1, Subcontracts (Fixed-Prica Contract) (JAN 1986)
(fpplicable if Government Furnished Property E£xeaeds $300,000 in value)

FAR 52.245-2, Government Property (Fixed—Price Contract) (APR 1982)
(Applicable if Governmant Furnished Property Exceeds 550,000 in value)

FAR 52.245-3, Identification of Government Furnished Property
(APR 1984)

FAR 52.245-4, Govarament-Furnished Property (Short Form (APR 1984)

(Applicable if Government Furnished Property is less than $50,000 in
valuq))

FAR 52.246-12, Inspection of Construction (JUL 1986)
FAR 52.246-21, Warranty of Construction (APR 1984)

FAR 52.246-21, Warranty of Construction (APR 1984) Alternate I
(APR 1984) (Applicable if the Government specifies the use of any
equipment by "brand name and model)

FAR 52.247-64, Prafaeraence for Privately Owned U.S, - Flag Commercial
Vassals (APR 1984) (Alternate II) (APR 1984) (Applicable for oversaeas
construction projects)

FAR 52.248~3, Value Engineering - Constructions (APR 1989) (Applicable
if award exceeds 31C0,000)

FAR 52.249~1, Termination for convenience of the Government (Fixed
Prica) (Short Form) (APR 1984) (Applicable if award is less than
$100,000)

FAR 52.249-2, Termination for Convenience of the Government (Fixed
Price) (Short Form) (APR 1984) (Applicable if award is less then
$100,000)

FAR 52.249-10, Default (Fixed-Prica Construction) (APR 1984)
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72. Prompt Payment - Mternate I (FLB 1988) &

Motwithstanding any other payment terms in this contract, the Government will make
invoice paynents and contract financing payments under terms and conditiuns
specified in this clause. Payment shall be considered as being made on the day a
check is dated or an electronic funds transfer is made. Oefinitions of partinent
terms are set forth in 32.902. All days referred to in this clause are calendar
days, unless otherwisa specified.

(a) ZInvoice Payments. (1) For purposes of this clause, "invoice payment"
means a Government disbursement of monies to a Contractor under a contract of there
authorization for work or seryices accepted by the Government, payments for partial

daliveries that have been accepted by the Government, and progress payments based
sarvicas performed.

(2) The dua data for making invoice payments shall be as described in this
subparagraph (a) (2). '

(i) Thae due date for work or services completaed by the Contractor
shall ba the later of the following two events:

(A) Thae 30the day after the designated billing otfice has recaeived
a propar inveice from thae Contractor.

(B) Thae 30the day after Government acceptanca of the work or
sarvicas complaeted by tha contractor. On a final invoice whare the payment amount
is subjact to contract settlement actions (e.g., release of claims), &cceptance
shall be deemed to have occurred on the effective data of the contract settlement.

(ii) " The due date for progress payments shall be thae 30the day after
Govarnment approval of Contractor estimates of work or services accomplished.

(3) An invoice is the Contractor's bill or written request for payment
under the contract of work or services performed under the contract. An invoice
shall be prepared and submitted to the designated billing office. A proper invcice
must include the items listed in subdivisions (a)(3)(i) through (a)(viii) of this
clause. If the invoice does not comply with these requirements, then the Contractor
will be notified of the defect within 15 days after receipt of the invoice at the
dasignated billing office. Untimely notification will be taken into account in the
computation of any interqst penalty owed the Contractor in the manner described in
paragraph(a)(5)-of this clausae.

(f} Name and address of the Contractor.

{ITT " Invoice date

(iii) Contract number or other authorization for work or services
performed (including order number and contract line item number).
(iv) Description of work or services performed.

(v) Delivery and payment terms (e.g., prompt payment discount
terms).
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Prompt Payment — Alternate I (FEB 1988) (Cogfinuad)

(vi) Name and address of the contractor official to whom payment is
to sent (must be the same as that of the contract or in proper notice of assiunment).

(vii) Any other information a documentation required by the
contractor.

(4) An interest penalty shall be paid automatically be the designated
paymant offica, without request from the Contractor, if payment is not made wilhin
15 days after dua date and tha following conditions are met, if applicable:

(1) A propaer invoica was received by the designatad billing officae.

(ii) A receiving report or other Government documentation authorizing
payment was procassed and there was no disagreement over quantity, quality,

Contractor compliance with any contract taerm or condition, or request progress
payment amount.

(iii) 1In the case of a final invoice for any balance of funds due the
Contractor for work or sarvices performed, the amount was not subject to further
contract settlement action between the Government and the Contractor.

(5) The interaest penalty shall be at the rate established by tha Saecretary
of Treasury under Section 12 of the Contract Disputaes Act of 1978 (41 U.S.C. 611)
that is in effact on the payment date, excapt where tha interaost penalty is
prascribed by othar governmental authority. This rate is referrad to as the
"Renagotiation Board Interest Rate," and it is published in the Federal Register
semi~annually on or about January 1 and July 1. The interest penality shall accrue
daily on the invoice payment amount approved by the Government and be compounded in
30-day increments inclusive from the first day after the dua date through the
payment datae. That is, interest accrued at the end of any 30-day pericd will be
added to the approved invoice payment and be subject to interest penalties if not
paid in the succeeding 30-day period. If the designated billing office failed to
notify the Contractor of a defective invoice within the period described in
subparagraph (a)(3) of this clause, then the due data on the corrected invoice will
be adjusted by subtracting the number of days taken beyond the prescribed
notification of defects period. Any intarest penalty owed the Contractor will be
based on this adjusted due date. Adjustment will be made by the designated payment
office for arrors in calculating intaerest penaltias, if required by the Contractor.

(¥] For tha sola purpose of computing an interest penality that might
bae due the Contractor, Govarnmant acceptance or approval shall be deemed to have
occurred constructively as shown in subdivisions (a)(5)(i) and (8) of this clause.
In the event that actual acceptanca or approval occurs within the constructive
acceptance or approval. Constructive acceptance or constructive approval
roquirements do not apply if there is a disagreement over gquantity, quality,
Contractor compliance with a contract provisicn, or requested progress payment
amounts. These requirements also do not cumpel Government officials to accept work
or services, approve Contractor estimates, perform contract administration funct:ion,
or make payment prior to fulfilling their responsibilities.
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Pro=ot Paycent — Altermate I (rFE3 1288) (Tontimueg)

(%) For worx or services complated ~y the Cantracter, Toverms
acceptance shall Te deeced Lo nave occurrzd comstructicely on the Sthe wortin
after the Contracticr has coopieted the work or services in accordance with the “erms
and conditions.

(8) For procress gayoents, Gowermment aggroval sball be dzemed o
hava occurredé on the 5the uork’ng day after contract esticates hawve een received by
the designated billing office.

(1i) The following pericds of time will mof be included in the
determination of an interest penalty:

(A) The pericd taken to notify the Contractor of dafects in
invoices suboitted to the CGovernment, this zay not exczed 15 days.

(B) The pericd bebween the defects notice and resubaissicn of the
corracted invoice by the Contractor.

(iii) Interast penalties will not continue to accrue after the filirg
of a claim for such penalties under the clause at $2.233-1, Disputas, or For more
than 1 year. Interest genalties of less than $1.C0 need not e gaid.

(iv) Interest penalties are not required on payment dalays due to
disagreement between the Goveranment and contractor over the payczent amount or other
issues involving contract compliance, or cn azounts temporarily withheld or and any
interast that may be payable, will be resolved in accordance with the clause at
52.233-1, Disputes.

(6) An interest penalty shall aiso be paid automaticaliy by the designated
payment offica, without request from the Contractor, if any improperiy taken
discount for prompt payment was not corrected within 15 days after the expiration of
the discount period through the date when the Contractor
is paid.

(b) Cortract Financing Payment. (1) For purposes of this clause, if
applicable, "contract financing payment" means a Government disbursement of monies
to a Contractor under a contract clause or other authorization prior to acceptance
of supplies or services by the Governmaent, other than progress payments based on
estimates of amount and value or work performed. Contract financing payments
including advance payments.

(2) E€ this contract provides for contract financing, requests for payment
shall ba submitT®d"to the designated billing office as specified in this contract or
as directed by “the Contracting Officer. Contract financing payments shall be made
-on the (insert day as. received Agency head; if not prescribed, insert 30the day) day
after receipt of a proper contract financing request by the designated billing
office. 1In the event that an audit or other review of a specific financing request
18 required to ensure compliance with the terms and conditions of the contract, the
designated payment office is not compelled to make payment by tne due date
specified. For advance payments, loans, or other arrangements that do not involve
recurrent submissions of contract firancing requested, payments shall be made in
accordance with the corresponding conlract terms or as directed by the Contracting
Officer. Contract financing payments shall not be assessed an intarest penalty fur
payment delays. {(FAR 52.232-25)

(END OF CLAUSE)
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(2) Befinitions. &s used ian this clause,

“Controiled substsnce™ ceans a conirolled substance in s
¥ of secticm 20Z of the Controiled Subsfances 8¢t (2: JU.S.C. 332) and as furcher
Zefined in regulaticn af 2207 1308.11 — 1205 E5.

"Ccavicticn™ =means a Finding of guilt ( inciuding a plez of nolo
centendara) or impesition of zentanca, or ao;n, By any judicial bedy charcesd witn
the respensibility to determine violaticns oF the Federzl of Stzte criminzi drug

statutes.

®"Criminal drug statute” means a Federal or non—Federal crininai statuta
involving the sanufacture, distribution, dzspenslng, possession or usa of any
centrolled substancae.

“Orug-frae workplace” zeans a site Tfor the performance of work dene in
connaction with a sgecific contract at which coployees of the contractor are
prehibited Frca engaging in the unlawrul zanufacture, distribution, disgensi:
poss=essicn, or usae of a controlled substanca.

-’

Lt fud

D’oyee zezns an employee of a contractor diractly engaged in the
perfornance of work under a Covernment contract.

"Individual"” means an offeror/contractor that has no mora than cne employee
incieding the offeror/ccatractor.

(b) The Contractor, if other than an individual, shall—

(1) Publish a2 statement notifying its employees that the unlawful

manutacture , distribution, dispensing, poszession, or use of a controlled substance
is prchibited in the contractor's workplacs and specifyinyg tha actions that will ke
taken acainst employees for violations of such prohibition;

(2) Establish a drug~free awareness program to inform such
employees about__

(i) The dangers of drug abuse in the wourkplace;

- (ii) The contractor's policy of maintaining a drug-free workplace;

T  (iii) Any available drug counsaling, rehabilitation, and employee
assistant programsi-and

(iv) The penalties that may be imoosed upon employees for drug
abuse violations occurring in the workplace.
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(3) Provide ail soscicyess encaged in gerformance of the concract =i n
a copy oF the staftezent required Sy subsaracrach {b) (1) of chis cl

() Notify such ezpleyees in the statesent required by subparacrssh
(D} (&) of this clause, that as a conditien of contimued ermplovcent on this
coatract, the exployee will—

(i) abicde by the terms of the statement; and

(ii) Notify the ecployer of any criminal drug statute conviction
for a violation occurring in the workplace rno later than five (5) days after such
conviction.

(5) Hotify the contracting officer within (10) days after receiving
notice under subdivision (a) (4) (ii) of this clause, from an employee or otherwise
raceiving actual notice of such conviction;

(6) Within 30 days after receiving notice under subparagraph (a) (4)
this clause of a conviction, impose the—fcllowing sanction or remedial measures
on any employee who is convicted of drug abuse violations occurring in the workplace:

(i) Taking appropriata personnel action against such employee, up
to and including termination; or

(ii) Require such employee to satisfactorily participate in a
drug abuse assistance or rehab’litation program approved for such purposes by a
Federal, State, or local health, law enforcement, or other appropriate agency.

(7) Make a good faith effort to maintain a drug-free workplace through
implementation of subparagraphs (b) (1) through this clause.

(c) The Contractor, if an individual, agrees by award of the contract of
acceptance of a purchase order, not to engage in the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance in the
performance of this contract.

(d) In addition to other remedies available to the Government, the
Contractor's failure to comply with requirements of paragraph (b) of this clause
may, pursuant to FAR 23.506, render the contractor subject to suspension of contract
payments, termimation of the contract for default, and suspension or debarment.

—— -

— (FAR 52.223-6)
(End of clause)
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T ALPeR4ENT CF OEFSNSE sxdLlel ACSULSLIICN 2ECULA1I0M SUPPLEMENT OFars) CLaUsEs
KCORCRARTED Y REFZIENCE
75. OF&8R 52.219-7CC0, Scail Susiness and Small Disadvantaged Business
Suscontracting Plan (Master Plan (JUN 1923)

~
[(3)]

DF8R 52.225-7012, Praference for Domestic Specialty Metais (CCT 1580)
76. OFAR 52.231-70C0, Supplemental Cost Principles (APR 1983)

77. DFAR 52.233-700G, Certification of Request for Adjustment or Relief,
Exceeding $1C0,000 (FE3 1980) (Applicable if sward excaeds $i00G,C000)

78. DFAR 52.236-7000, Composition of Contractor (JAN 1965)

79. DFAR 52,236-7001,

Modification o#.Proposal: - Price Equipment
(JaN 1965) ’

80. DFAR 52.236-7005, Salvage Material and Equipment (JAN 1965)

81. ©DFAR 52,236-7006, Misplaced Matarial (JAN 1965)

82. ODFAR 52.236-7007, Identification of Employeaes (JAN 1963)

83. DFAR 52.243-7001, Pricing of Adjustment (APR 1984)

126




oy o
AM‘

e

!

1

[

Koy men sy |
'

i

3 -] fam zowew T

o .

APPENDIX G

KODIFICATION DOCUMENTATIONH

G.1 Field Order
A sample field order 1is presented here. It should be

noted that the form specifically states the change involves no

change in contract price or duration.
G.2 Amendment of Solicitation / Modification of Contract

This form is used for all changes to a contract except

field changes.
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FIELD ORDER
NOW-CHESBIV 2.4330- 19 « 11-45)

PROJECT:

SAMPLE FIZLD ORDER

FIELD ORDER vO.
DATE

ACTIVITY:

DESCRIPTION:

More partition between Room A-116 and A-117 2 feet to
the €ast. This reduces the width of room A-116 from

20° 0" to 18' 0* and increases the width of room A-117
from 12' 6" to 14' 6“.

REFERENCE DR¥G. NO.

REASON:

REQUESTED 8Y:

SPEC. SECTION

It is understood that this instruciion does not entail any change in contruct price nor ony extension of contract come .
pletion date. and thet ne claim for either additional compensation or time-will be submitted as a result of this Field )
It is further agreed that applicable drawings and specifications have baen !

examined, ond that werk required by this Field Order will not hinder or interfere with work yet to be asccomplished
under the prmject coatract (except as noted under REMARKS).

Order (except ds noted under REMARKS).

——— a—

REMARKS:
Signed: Accepted:
Const. Reprasentativa
Title:
Approved: Company:
Title: -
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i AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT

1.CONTRACT 1D CODE PAGE OF PAGES

I {s) By completing Items 8 and 15, and returning

2. AMENDMENT /MODIFICATION NO. 3. EFFECTIVE DATE  [X. REQUISITION/PURCHASE REQ NO. [S. PROJECT NO, (If cpplicebls)
6. 1ISSUED BY 7. ADMINISTERED BY thar then Iiem 6, ]
i CODE AD S (If other tem §) CODE
i
5.
;
2 Il. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZiF Code) i) [9A- AMENDMENT OF SCLICITATION NO.
!
- 98. DATED (SEE IT2M 11)
§
2
10A. ngIFICATION OF CONTRACT/ORDER
!
- 10B. DATED (SEE ITEM 13)
. CODE |FACILITY CODE
; 11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS
é : l:, The above numbered solicitation is amanded as set forth in 1tem 14. The hour and date specified for receipt of Offers D is extended, D 1S ROt 6x-
tended.

, i Offers must acknowledge recsipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods:
¥

copies of the amendment; (b) By acknowledging receipt of this amendment on each cooy of the offer
submitted; or (c) By separate ietter or telegram which includes a reference to the solicitation and amendment numbers. FAILURE OF YOUR ACKNOWLEDG-
MENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT
‘IN HEJECTION OF YOUR OFFER. {f by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or
letter, provided each telegram or Jetter makes reference to the solicitation and this amendment, and is recaived prior to the opening hour and date specified.

. 12. ACCOUNTING AND APPROPRIATION DATA (If required)

! 13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS,
: IT MODIFI=S THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14,

3

TRACT ORDER NO. IN ITEM 10A.

A. THIS CHANGE ORDER 1S ISSUED PURSUANT TO. (Specify authority) THE CHANGES SET FORTH IR ITEM 14 ARE MADE IN THE CON-

4 appropriation dats, etc.) SET FORTH |

] B. THE ABOVE NUMBERED CONTRACI{ORDER 1S MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such a3 changes in paying office,
ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

0. OTHER (Speclfy type of modification and authority)

————

e

nd effect.

<. IMPORTANT: Contractor D is not, D is required to sign this document and return _________

copies to the issuing office.

14 OESCRIPTION OF AMENDMENT/MODIFICATION (Organized by UCF section headings, including solicitation/con tract subject matter where feasibls.)

{ "xcept as provided harein, all terms and conditions of the document raferanced in Item 9A or 10A, as herotofore changed, remains unchangod and in full forco

! {SANAME AND TITLE OF SIGNER (Type or print)

16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

b

{ 58. CONTRACTOR/OFFEROR 15C. DATE SIGNED 16B. UNITED STATES OF AMERICA 16C, DATE SIGNED
3Y
g (Signature of person aguthorized to sign) , (Signature of Contracting Officer)
L34SN 7540.01-152-8070 129 STANDARD FORM 30 (REV. 10-83)
PREVIOUS EDITION UNUSABLE 4

Prescribed by GSA




§ INSTRUCTICHNS

Instructions for items other than those that are self-explanatcry, are as follows:

(a) Item 1 (Contract ID Code). Insert the contract type
identification code that appears in the tltle block of
i the contract being modified.

Z(b) Item 3 (Effective date).

-~

(1) For a solicitation amendment, change order, or
administrative change, the effective date shall be
the issue.date of the amendment, change order or

administrative change.

Biaala

(2) For a supplemental agreement, the effective date
- shall be.the date agreed to by the contracting
parties.

{3) For a madification issued as an initial or-confirm-

ing notice of termination for the convenience of
] the Government, the effective date and the modi-
fication number of the confirming notice shall be
- the same as the effective date and modification
number of the initial notice.

. (4) For a modification converting a termination for
default to a termination for the convenience of
the Government, the effective date shall be the
same as the effective date of the termination for
default.

&

{6) For a modification confirming the contracting
officer’s determination of the amount due in
1 settlement of a contract termination, the effec-
tive date shall be the same as the effective date of

the initial decision.

}(c) Item 6 (Issued By). Insert the name and address of
tha issuing office. If applicable, insert the anpropriate
issuing office code in the code block.

{(d) Item 8 {Name and Address of Contractor}. For modi-
fications to a contract or order, enter the contractor's
name, address, and code as shown in the originai con-
tract or order, unless changed by this or a previous
modification.

A=) minth

e) ltems 9, (Amendment of Solicitation No.—Dated),
and 10, (Modification of Contract/Order No.—
Dated). Check the appropriate box and in the corres-
ponding blanks insert the number and date of the
original solicitation, contract, or order.

ke

f) ltem 12 (Accounting and Appropriation Data). When
appropriate, indicate the impact of the modification
on each affected accounting classification by inserting
one of the following entries:

{1} Accounting classification
Net increase $

..........................

§‘ ’Z&‘,’-‘ !

¥ GPO 1 13984

(2) Accourting classification

Net decrease s

NOTE: if there are cnang&s to muluple accounting
claslflcatlons that cannot be placed in block 12,
insert an asterisk and the words ‘“See continuation
sheet”.

(g) Item 13. Check the appropriate box to indicate the
type of modification. Insert in the corresponding
blank the authority under which the modification is
issued. Check whether or not contractor must sign
this document. {See FAR 43.103.)

(h) Item 14 (Description of Amendment/Modification).

{1} Organize amendments or modifications under the
appropriate Uniform Contract Format (UCF)
section headings from the applicable solicitation
or contract. The LICF table of contents, however,
shall not be set forth in this document.

{2) Indicate the impact of the modification on the
overall total contract price by inserting one of the
following entries:

(i} Total contract price increased by $

(i} Total contract price decreased by $

{ili) Total contract price unchanged.
(3) State reason for modification.

(4) When removing, reinstating, or adding funds,
identify the coniract items and accounting classi-
fications.

(5) When the SF 30 is used to reflect a determination
by the contracting officer of the amount due in
settlement of a contract terminated for the con-
venience of the Government, the entry in Item 14
of the modification inay be limited to —

(i) A reference to the letter determination; and

(ii) A statement of the net amount determined
to be due in settlement of the contract.

(6) Include subject matter or shcrt title of solicita-
tion/contract where feasible.

(i) Item 16B. The contracting officer's signature is not
required on solicitation amendments. The contracting
officer’s signature is normally affixed last on supple-
mental agreements.

130 75 (256) STANDARD FORM 30 BACK (REV. 10-83)
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APPENDIX H

OTHER DOCUMENTATION REQUIRED FOR CHANGES

H.1 Request for Information

“'« \rﬁ i“.

This form should be used whenever a question arises on a

project.

Bomiid  fiioen]

H.2 Proposal/Estimate for Contract Modification

1
A

This form should be used when presenting all proposals.

Lo el el

’,aba:'a?
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REQUEST FOR INFORMATION-(RFI) LOG

(EXPLANATION)

RFI NUMBER: (sequential number)
SUBJECT: - (brief, key words)
DATE RECEIVED: / /. (actual)

DATE NEEDED: S A (contractor's request)
DATE RETURNED: Y 4 / (actual)

SPEC REP:

SPEC REF (not printed):

DRAWING REF:

section)

REMARKS: _ __

affected)

- e—— ®e 8 e cmemmm e tete e mm mm t ——

A/E CONSULTED (YES OR NO)

A/E DEFICIENCY (YES OR NO):

TYPE (CLAR, VAR, NO COST,

POSSIBLE EXPOSURE (+,-, 0): . _.

- .
te

PCO #X): (category of

cost item)
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(estimate of whether a
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3 } 'PROPOSAL/ESTIMATE FOR CONTRACT MODIFICATION DATE:
NAVFAC 4330/43 (8/88)

=, CONTRACT e " —CONTRACT NO:

ROICC OFF!CE: s ;-

Lo _ - /

N
~
\\'I
A Y
1
~
]
|

DESCRIPY ION:

. 2 . L - . PRIME CONTRACTOR'S WORK Revisions/Comments _
i . 1 Dlrect Materials !JIIII!IIIIIIJIIHI R [TTTTETTATITeTT | :
P 2. *Sales Tox,on Marenals % of line 1 %l )
3. Direct Labor v - ’ i ) [||||[j|||]||||ﬂj| .
4. Ingurance, Taxes, and Fringe Banet:ts % oofline3 % N
*5. Rental Equipmet: - LA
6. Sales Tax.on Rental Equipment % otline’s . %
+ 7. -Equipment Ownershlp and Operating Expenses
8. SUBTOTAL (addlines 1 -7) _
9. Field Overhead 10.00% of line 8. %l jumumm]mnmn‘
10. SUBTOTAL (Add Lines 8 & 9) : ; il
Piime Remarks:

SUB-CONTRACTOR'S WORK

mammm‘wmm

11, Direct Materials W AT
12. Sales Tax on Materials % of line 11 % T
13. Direct Labor '
14. Insurance, Taxes, and Fringe Benelils - % of line 13 %
15. Rental Equipment T T |
16. Sales Tax on Rental Equipment % of line 15 %l I
17. Equipment Ownership and Opaerating Expenses UL Ww
18. SUBTOTAL {add lines 11 - 17) WITRTTITITI SRRmimTEmm

g 19. Field Ovarhead 10.00% of fine 18 %

~ §. 20. SUBTOTAL (add tnes 18 & 19) FTImm i

21. Home Office Overhead 3.00% of line 20 % JULETR
22. Profit % olline 20 % lll"]llmﬂlllmlllwﬂﬂ

)i 23. SUBTOTAL (Add Lines 20 - 22) UL ERECE ]

Sub's Remarks:

‘ - x{

- SUMMARY
aéf 24. Prima Contractor's Work (from line 10) [T TN
;l 25. Sub-contractor's Work (from line 23) LA
26. SUBTOTAL (add lines 24 & 25) AR b
27. Prime Ovethead on sub-contractor 5.00% of fine 25 % .
28. Prime's Home Office Overhead 3.00% of line 24 % I
29. Prime’s Profit % of line 26 % AT
30. SUBTOTAL (add lines 26 - 29) KT
31. Piime Conlracior's Bond Premium % of line 30 % [T
32. TOTAL COST (Add Lines 30 & 3i) TR |

Estimated time extension and justification

pa ==

F'rime Contractor name:
Sub-contractor name:

Signature & Title of preparer’

Date
g S/N 0105-LF-005-6500

J
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INSTRUCTIONS FOR. PREPARING PROPOSALIESTIMATE FOR CONTRACT MODIFICATION

All Contract Modffication Proposals shall be addressed to the Resident Officer in Charge of Construction. Proposals must clearly state
" the conditions and scope of the modification and shall be accompanied by a breakdown of cost; as indicated. Lump sum costs will not
be aocepted in either the prime or sub-contractor s breakdown of direct cost. The total cost for labor, material, and equipment rental
(or ownership) for. each-iter _shall be transferred to the corresponding item on the front of this form. Atthe contractor‘s option, the
overhiead rates printed on the front of this form may be used for proposals under $ 500,000 in lieu of detailed itemized estimates of
overhead.costs. The proposal should alsé include a- request for an extension of time, in calendar days, only if overall complation of
contract is impacted by the proposed modification. The contractor shall not proceed with any of the work included in the modification
prior to receipt of an executed modification of contract (SF30). '

BREAKDOWN OF DIRECT COSTS Contract No. Date:
ITEMS OF WORK FOR | QTY [UNIT|__MATERIAL _ LABOR R[__EQUIPMENT
Prime Contractor Unit Cost] _Total Cost | Unit Cost] Total Cost 10| Days] Rate Total

T DIRECT Prime Contractor's TOTALS " Total (Rental)

R|

0| Total (Owned)
R

o]

ITEMS OF WORK FOR QTY [UNI MATERIAL LABOR EQUIPMENT
fl Sub-contractor Unit Cost} Total Cost | Unit Cost] Total Cost Days | Rate Total
k
l
DIRECT Sub-contractor's TOTALS R} Total (Rental
O] Total (Owned)
NAVFAC 4330/43 (Bad() 9L.S. Governzent Printing Officer 19950+704-010/04070 2+1
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